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Affordable Housing Commission 
Meeting minutes 

Call Meeting To Order 

Chair Casey Banks called the meeting to order at 4:02 PM. 

Roll Call 

Fe Bates conducted the roll call: 

● Casey Banks (Chair): Present 

● Megan Marco (Vice Chair): Present 

● Samantha Cooley: Present 

● Randy Rickert: Present 

● Brady Feil: Present 

● Judy Brown: Absent 

Introduction Of New Commission Members 

Chair Banks introduced the new commission members: 

Brady Fale-Debusk 

Brady Fale-Debusk was introduced as the new student member, currently in high school. 

Samantha Cooley 

Samantha Cooley was welcomed as a new member. She expressed excitement about joining and willingness to 

answer any questions. 

Chair Banks provided an overview of the commission structure, identifying voting members and staff roles. Leanne 

Wagener introduced herself as the staff liaison and planning assistant for the Affordable Housing Commission. Clay 

Downing introduced himself as the planning manager, mentioning his upcoming departure on February 12th to work 

with Chehalem Valley Park and Rec District. Fe Bates introduced herself as the administrative support. 

Public Comments 

There were no public comments. 

Approval Of Minutes 

Chair Banks noted a discrepancy between the agenda date (October 25, 2024) and the actual meeting date (October 

22, 2024) for the previous meeting minutes. Fe Bates confirmed October 22 as the correct date. 

Randy Rickert motioned to accept the minutes as written. Megan Markel seconded but noted a potential date error on 

page 5 regarding the next commission meeting. It was clarified that page 5 was not part of the official meeting 

minutes, which only included pages 2 and 3. 

Motion: Randy Rickert moved to accept the meeting minutes as written. Megan Markel seconded the motion. 

The motion passed unanimously. 

Vote In New Chair & Vice Chair 
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The commission voted for new chair and vice chair positions: 

Chair Position 

Motion: Megan Markel nominated Casey Banks to continue as chair for the coming year. Samantha Cooley 

seconded the motion. 

The motion passed unanimously, with Casey Banks abstaining. 

Vice Chair Position 

Motion: Casey Banks nominated Megan Markel for vice chair. Samantha Cooley seconded the motion. 

The motion passed unanimously, with Megan Markel abstaining. 

Status Update For FY2023-24 Construction Excise Tax (CET) Fund 

Award 

Leanne Wagener provided an update on the Construction Excise Tax (CET) fund: 

● The CET ordinance was established in November 2020 and sunset at the end of July 2023. 

● Approximately $1.5 million was collected during this period. 

● Funds were distributed according to state guidelines: 50% for developer incentives, 15% for state or other 

state-funded affordable housing projects, and 35% for affordable housing programs. 

● The first round of dispersal, about $310,000, went to the Yamhill County Affordable Housing Corporation. 

● Approximately $1 million remains for the second round of funding. 

● The Notice of Funding Availability (NOFA) for the second round was posted on November 14, 2023. 

● The application deadline is April 1, 2024, with the commission meeting to review applications scheduled for 

April 28, 2024. 

Wagener outlined the application review process, including staff assessment, commission deliberation, and final 

recommendations to the city council. She emphasized the focus on deeply affordable housing projects (less than 80% 

AMI) and the importance of proximity to amenities and partnerships within the community. 

Status Update For Notice Of Funding Availability For The FY2024-

25 Construction Excise Tax (CET) Fund, Second Round Of Funding 

Leanne Wagener provided an update on the second round of CET funding: 

● The goal is to exhaust all remaining funds with this round. 

● The exact amount available may slightly exceed $1 million due to accrued interest. 

● Multiple awardees are possible, depending on the applications received and their scores. 

● The commission will review applications and make recommendations to the city council. 

● The timeline for presenting recommendations to the city council was discussed, with a potential target of 

May 2024, considering budget discussions in June. 

The commission discussed the possibility of recommending percentages rather than exact dollar amounts to account 

for potential changes in the final fund balance. 

Staff Updates 

Rent Burdened Community Workshop 

Leanne Wagener reported on the recent rent burdened community workshop: 

● Newberg has been designated as a severely rent burdened community again, with at least 25% of residents 

paying 50% or more on monthly housing costs. 
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Affordable Housing Commission Chair       Fé Bates, Recording Secretary 

 

● The workshop collected data on household composition, housing needs, and community perspectives on the

  housing crisis.

● The event was well-attended, including some city council members.

● Data collected will be compared to previous years' workshops and reported back to the state.

Chair Banks commended the workshop's balance of information presentation and community input.

Items From Commissioners

Commissioners discussed several items:

● The possibility of additional meetings or review sessions for CET fund applications.

● The future role of the Affordable Housing Commission after CET funds are exhausted.

● Potential recommendations to the city council regarding affordable housing requirements in the city code.

● The process for making recommendations to the city council and aligning with city goals.

● The possibility of joint meetings with other commissions, such as the Planning Commission, for housing-

  related issues.

Clay Downing advised the commission on how to effectively make recommendations to the city council, emphasizing 

the importance of explaining the problems being addressed and why the recommendation should be a priority.

Next Meeting – April 22, 2025

The next meeting was confirmed for April 22, 2025 at 4:00 PM via Zoom. 

Adjournment

Chair Casey Banks adjourned the meeting.

Approved by the Newberg Affordable Housing Commission this 22rd day of April 2025.
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MEMORANDUM 
 

 

TO:  Affordable Housing Commission 

 

FROM: Scot Siegel, Community Development Director 

  Leanne Wagener, Assistant Planner 

 

SUBJECT: Agenda Items for Affordable Housing Commission Meeting 

 

DATE:  April 22, 2025 

 

FY 2024-2025 NOTICE OF FUNDING AVAILABILITY (NOFA) SUBMITTED 

APPLICATION STATUS - CONSTRUCTION EXCISE TAX (CET) FUND 

The Newberg City Council authorized staff to post the NOFA for the CET Fund on November 

14, 2025. Up to $1M was announced as available from the City’s CET Fund which will award 

funding to projects that provide developer incentives or affordable housing programs. 

Applications for the CET Fund were due by April 1, 2025.  

 

By the application closing date, staff received a total of two (2) applications for CET funds, and 

moved forward one (1) application from the previous NOFA cycle per the Applicant’s previous 

request. Each of the applications were deemed complete by staff by the end of business day on 

April 1, 2025. The list of applicants and their requests are as follows: 

 

• Catholic Charities of Oregon, Edlen & Company and Community Wellness 

Collective in partnership with Providence submitted a complete joint application 

requesting consideration for the full $1M disbursal. Their request falls under the 

Developer Incentives category, and their application describes a comprehensive housing 

project intended to alleviate housing insecurity for at-risk, very low to extremely low 

income residents of Newberg. The project proposes a variety of housing types including 

recuperative, permanent supportive, and workforce housing. This is a carry-over 

application from the 2024 CET NOFA. The Applicants have been unreachable in 2025. 

 

• SPARK Newberg submitted a complete application requesting consideration for the full 

$1M disbursal. Their request falls under the Developer Incentives category, and their 

application describes a project mostly aimed at providing down-payment assistance on a 

future market rate home. The project includes the creation of up to twenty (20) dwelling 

units to be rented at market rates for those making 80% AMI or less and other qualifying 

criteria (project participants). Project participants are required to be part of a curriculum 

of financial education and accountability. 
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• Newberg Area Habitat for Humanity submitted a complete application requesting 

consideration for a $380,615 portion of the $1M disbursal. Their request falls under the 

Developer Incentives category, and their application describes a project to create two new 

single-family homes at 1201 E 5th Street in Newberg, to be sold at affordable prices to 

first-time home buyers that remain permanently affordable. The homebuyers for these 

homes will likely earn less than 50% AMI and participate in the NAHFH curriculum 

prior to home ownership. 

REVIEW AND SCORING OF APPLICATIONS FOR THE CET FUND 

The AHC is tasked with scoring each eligible application according to the appropriate codes and 

ordinances for determination of award. It should be noted that there is a competitive aspect to 

scoring multiple applications received for the CET fund. Higher scores should be given to 

applications that most fit the predetermined criteria for each fund allocation. 

 

Staff has made a preliminary score for each complete application submitted. These should be 

treated as a guide, but not as the authoritative measure of each application as the AHC and City 

Council have the reserved authority to score and award fund monies. 

 

Staff are providing the applications in advance of the meeting with the hope that commissioners 

will review and consider materials before the meeting is convened. The AHC will be expected to 

work together to identify appropriate scores during the April meeting for each application so that 

the AHC’s scoring and recommendation can be transmitted to City Council. 

 

A. Construction Excise Tax Fund Applications 

Application materials are provided along with a summary of staff’s review and scoring of 

applications. See attachments in agenda packet including those Catholic Charities of Oregon, 

Edlen & Company, Community Wellness Collective in partnership with Providence 

(Attachment 1);  SPARK Newberg (Attachment 2); Newberg Area Habitat for Humanity 

(Attachment 3). 

 

Staff Recommendation 

Staff recommends the Affordable Housing Commission consider the applications for the 

Construction Excise Tax Fund, score the applications, and forward a recommendation to 

fund or not fund selected projects to City Council. 

 

ATTACHMENTS 

1. CET Fund Application – Catholic Charities of Oregon, Edlen & Company, Community 

Wellness Collective in partnership with Providence 

a. Summary of Staff Review 

b. Application Materials 
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2. CET Fund Application – SPARK Newberg 

a. Summary of Staff Review 

b. Application Materials 

3. CET Fund Application – Newberg Area Habitat for Humanity 

a. Summary of Staff Review 

b. Application Materials (two separate PDF documents) 
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Attachment 1.a  

 

CET Fund Application – Catholic Charities of Oregon, Edlen & Company and Community 

Wellness Collective in partnership with Providence 

Staff Evaluation 

  



City of Newberg CET Fund - Funding Request Application
Page 3

Construction Excise Tax (CET) Fund
ATTACHMENT A

Minimum Threshold Criteria Potential Points
1. The project is considered an eligible use or activity under Section 3, and 
benefits households earning less than 80% of the median family income for 
a period of at least 60 years following the date of construction (threshold 
verification)*. 

NA

2. The project is ready for implementation with documentation to 
demonstrate financial feasibility. 

NA

3. If the project includes the acquisition of property, the identified property 
is currently available for acquisition and the applicant has secured either 
a purchase option or letter of interest from the seller. If the applicant is 
also applying for federal funding, review procurement requirements and 
limitations before obtaining a purchase option.

NA

4. That relocation of existing residents will be minimized, and when 
necessary, the applicant has included accurate relocation assistance costs 
as part of the project pro forma.

NA

5.The proposal demonstrates that the Construction Excise Tax (CET) 
Funds are the most appropriate funding source for the project. Provide 
a description of a financing gap that includes funding sources or 
demonstrates budget constraints that limit the ability to pay or finance 
projects.

NA

Scored Application Criteria
7. The project provides new affordable housing, or new affordability, 
through retention or rehabilitation of existing housing, within the city. 

Up to 10 points

8. The project provides deeply affordable housing for households earning 
less than 50% of the median family income.

Up to 10 points

9. The project provides extremely affordable housing for households 
earning less than 30% of the median family income. Projects could include 
permanent supportive housing and/or transitional housing for families or 
individuals who are houseless. 

Up to 5 points

10. Project concepts and designs showing close proximity to schools, 
parks, commercial areas, public transportation, services and jobs, and 
demonstration of cost-effective sustainability and energy-efficiency 
measures. 

Up to 10 points

11. The project maximizes partnerships in the community (volunteers, 
in-kind contributions, cash contributions, multiple organization involved, 
etc.) and demonstrates alliance building that directly benefits community 
members in need, such as helping build household wealth.

Up to 5 points

12. The project utilizes already existing resources in effective and 
innovative ways. The project shall not duplicate services provided by 
another organization.

Up to 10 points

13. The agency submitting the proposal has the capacity to carry out 
the project and has had demonstrated successes completing projects of 
similar scope. Higher points to projects that demonstrate engagement and 
contracting with D/M/W/ESB/SDVBE businesses in the last 10+ years.

Up to 10 points

14. The budget and timeline are thorough and realistic (evidence of 
construction and/ or service costs required with application).

Up to 10 points

Total Potential Points 70

FY 2022-23 Competative Selection Criteria

Staff awards 10 points

Staff awards 10 points

Staff awards 5 points

Staff awards 10 points

Staff awards 10 points

Staff awards 5 points

Staff awards 10 points

Staff awards 10 points

Staff awards 70 total points

CCO, Edlen and Co, CWC Staff
Evaluation from 2024

Applicants are unreachable in 2025

Doesn't mention duration of
affordable housing in project
description

Project meets criteria

Project meets criteria

Project meets criteria

Project meets criteria
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Attachment 1.b  

 

CET Fund Application – Catholic Charities of Oregon, Edlen & Company and Community 

Wellness Collective in partnership with Providence 

Application Materials 

  



Newberg 2026
Project Proposal

Newberg Part 1 will be a 40 unit PSH 
Project with 8 Recuperative beds, 
co-developed by Edlen & Co and Catholic 
Charities, owned and operated by 
Catholic Charities. Partners will include 
Community Wellness Collective, 
Providence, Unidos and others.

Providence will dedicate the land for this 
purpose. 

Newberg Part 2 will be a 60 unit 
Affordable Housing or Workforce 
Housing Project, developed, owned and 
operated by Catholic Charities.



Site and Location : Newberg



Part 1 - PSH + Recuperative

Total Units: 40 PSH, 8 Recuperative

Project Team: Walsh Construction, 
Ankrom Moisan Architects, Guardian 
Property Management

Potential Partnerships:
Community Wellness Collective 
Providence
Unidos
YCCO - Yamhill County
HHS - Yamhill County

Part 1 : PSH and Recuperative Beds

Building Studio (400 SF) 1 Br (500 SF)

PSH 37 3

Unit Mix



Part 2 - Affordable

Total Units: 60 

Project Team: Walsh Construction, 
Ankrom Moisan Architects, Guardian 
Property Management

Part 2 : Affordable

Studio 1 BR 2BR 3BR

10 25 18 7

Unit Mix



Funding Timeline/Sources
PART 1 - PSH + RECUPERATIVE

ANTICIPATED SCHEDULE

● April 2024  OHCS PSH Application Released
● May  2024 OHCS PSH Application Due
● August 2024 OHCS PSH Award Notification*
● July 2025  Closing/Start Construction
● July 2026 Completion
● June 2027 Lease-up Complete (5 units/month)

PROJECTED SOURCES

● $14,340,000 - OHCS PSH Capital Funding and 
PSH Vouchers

○ If not awarded in 2024, re-apply following 
year and entire schedule shifts 12 months

● $2,083,000 - Donations. $400,000 committed
● Permanent Loan
● Recuperative Shortfall: $1,683,000
● PSH Shortfall: $1,000,000

PART 2 - AFFORDABLE OR WORKFORCE

ANTICIPATED SCHEDULE

● April 2025 Apply for OHCS LIFT/ 4% LIHTC Funds
● August 2025 OHCS LIFT/LIHTC Award Notification
● July 2026 Closing/Start Construction
● Sept. 2027 Completion
● January 2028  Lease-up Complete (15 units/month)

PROJECTED SOURCES

● $15,631,563 - OHCS LIFT Loan 
○ If not awarded in 2025, re-apply following year 

and entire schedule shifts 12 months
● $11,227,949 Private Activity Bonds from OHCS. 
● Other: 4% LIHTC and 45L Equity, Deferred and 

Contributed Developer Fee, Permanent Loan



   

 

 

Newberg Affordable Housing Commission and Newberg City Council,  

 

Responses to CET Funding Questions: 

Please briefly describe the affordable housing problem this project is trying to solve and how it helps 

in solving that challenge: 

Catholic Charities of Oregon (CCO) and Edlen & Co., partnered with Community Wellness Collective, and 

supported by Providence, plan to build a diverse housing solution for multiple populations experiencing 

housing insecurity. The project aims to meet a variety of housing needs and includes recuperative, 

permanent supportive, and workforce housing.  

• Recuperative Housing (10 beds): supports individuals transitioning from medical services with 

acute recovery needs that are at risk of not healing without safe housing. 

• Permanent Supportive Housing (46 units): supports households with chronic medical or 

behavioral health needs that are considered stable and controlled but need wrap around 

services to support their success in maintaining housing and aid in their continued recovery. 

• Workforce Housing (60 units): for individuals or families 80% or below median family income 

(MFI) working within the Newberg-Dundee community. 

CCO has built many affordable and permanent supportive housing units across Oregon but recognizes 

the importance of strong partnerships with local community-based organizations that have developed 

trust and relationship with the clients the project will serve. Through conversations, the decision was 

made to partner with Community Wellness Collective. CWC will be the service provider for the 

Permanent Supportive Housing (PSH) and Recuperative units, providing therapy, case management, peer 

support, and employment opportunities to clients. Catholic Charities will own the project and oversee 

the services provided by CWC. 

Other potential partners to provide services as well as referrals include: 

• Providence Medical Group 

• Unidos 

• Yamhill Community Care Organization (YCCO) 

• HHS Mental Health  

CCO and CWC believe that housing enables the ability for an individual to stabilize and/or recover from 

chronic, behavioral health, and substance use disorders. CWC’s program HEART (housing, education, 

addiction, reintegration team), will provide the aids and tools for clients to safely transition to more long-

term housing solutions, filling a very known gap in Yamhill County.  

Providing 60-units of affordable workforce housing will provide many Newberg-Dundee employees the 

opportunity to live and work in the community. 

 



   

 

 

Our shared goal is to help individuals facing housing insecurity to reintegrate into a vibrant community 

life. CWC and CCO acknowledge the challenges an individual experiencing chronic medical or behavioral 

health issues, addiction, or employment insecurity faces, especially while also navigating housing 

insecurity. A person’s ability to thrive during and after the experience of significant social determinant of 

health challenges or discharge from an institution relies on the systems in place to provide 

accountability, support, and hope, which the partnership with CCO and CWC, as well as other local 

organizations, will provide. 

 

Please attach additional information that describes how this project will address the Competitive 

Awards Selection Criteria described in “Attachment A” of this form, including additional 

documentation/evidence as needed. 

Scored Application Criteria: 

• CRITERIA: The project provides new affordable housing, or new affordability, through retention 

or rehabilitation of existing housing, within the city.  

 

RESPONSE: 

New Housing: 

o Recuperative: 10 beds 

o Permanent Supportive Housing: 46 units 

o Workforce Affordable: 60 units 

 

• CRITERIA: The project provides deeply affordable housing for households earning less than 50% 

of the median family income.  

 

RESPONSE: Permanent Supportive Housing Units (46) and Recuperative Housing Beds (10) will 

be for households earning less than 30% of MFI as they will be transitioning from homelessness. 

 

• CRITERIA: The project provides extremely affordable housing for households earning less than 

30% of the median family income. Projects could include permanent supportive housing and/or 

transitional housing for families or individuals who are houseless.   

 

RESPONSE: Permanent Supportive Housing Units (46) and Recuperative Housing Beds (10) will 

be for households earning less than 30% of MFI as they will be transitioning from homelessness.  

 

 

 

 

 

 



   

 

 

• CRITERIA: Project concepts and designs showing proximity to schools, parks, commercial areas, 

public transportation, services and jobs, and demonstration of cost-effective sustainability and 

energy-efficiency measures.  

 

RESPONSE: The development resides on the current Providence parcel (see attachment for 

drawings), providing ample access to medical services. The Yamhill County Transit bus line runs 

in front of the proposed units, providing easy access to downtown Newberg. The location is 

within walking distance to multiple grocery stores including Fred Meyer, Safeway and Bi-Mart as 

well as multiple parks including Schaad and Spring Meadow. The elementary, middle school and 

high school are all within 1.5 miles of the site. The project will provide onsite case management, 

therapy, peer support and groups for all residents to access. CWC will continue its partnerships 

with the Newberg-Dundee faith-based community for food delivery to the Recuperative beds, 

including hot breakfasts and dinners daily.  

 

Sustainability practices are embedded in the project’s design such as LED and Energy Star 

lighting, Energy Star appliances, a high-efficiency hot water heating system, and a solar-ready 

electrical system and roof trusses. The project will pursue Earth Advantage certification. 

 

• CRITERIA: The project maximizes partnerships in the community (volunteers, in-kind 

contributions, cash contributions, multiple organization involved, etc.) and demonstrates alliance 

building that directly benefits community members in need, such as helping build household 

wealth.  

 

RESPONSE: CWC has relationships with nearly all community and faith-based organizations in 

the Newberg-Dundee community serving those facing housing insecurity. CWC’s volunteer base 

serves as the current failsafe structure for staffing the nightly emergency homeless shelter and 

day drop-in center. In addition to state PSH funding that will be applied for this spring,  private 

donor relationships have been leveraged and inspired to invest in this project with $500,000 

committed thus far. 

 

• CRITERIA: The project utilizes already existing resources in effective and innovative ways. The 

project shall not duplicate services provided by another organization.  

 

RESPONSE: Essential to the development of this project to program are deep partnerships with 

local community and faith-based organizations that are already serving clients with social 

determinant of health insecurities. CCO seeks not to duplicate but uplift and support existing 

service providers leveraging their experience in Supportive and Affordable housing. CCO intends 

to act as the sponsoring organization, bringing best practices that have proven successful across 

the state to emerging community-based organizations like CWC and Unidos that have 

established trust with the clients in need. 

 

 



   

 

 

• CRITERIA: The agency submitting the proposal has the capacity to carry out the project and has 

had demonstrated successes completing projects of similar scope. Higher points to projects that 

demonstrate engagement and contracting with D/M/W/ESB/SDVBE businesses in the last 10+ 

years.  

 

RESPONSE:  

 

This project will have the following partners: 

Owner/Co Developer: Caritas Housing – Catholic Charities of Oregon 

Developer: Edlen and Co 

Services Partner: Community Wellness Collective 

Other partners: Providence, Unidos 

 

Catholic Charities of Oregon (CCO) was established in 1933 to address the needs of households 

impacted by the Great Depression and has continued this mission ever since, partnering with the 

most vulnerable, regardless of faith, to achieve lasting solutions to poverty and injustice. In 1998, 

CCO established a dedicated housing development and ownership entity, Caritas Housing, to 

address affordable housing needs across the state. This now includes more than 900 units of 

affordable housing across 23 properties statewide. Caritas Housing will be the owner of this 

project, leveraging CCO’s experience in affordable and supportive housing.  

 

CCO understands the dire need for more supportive housing for those experiencing chronic 

homelessness. In 2020, Catholic Charities launched its Healthy Housing Initiative with partners 

Providence Health & Services and the Archdiocese of Portland, aiming to leverage the expertise 

and resources of the three partners to reduce chronic homelessness throughout the Portland 

area. This includes a goal of developing at least 300 units of Permanent Supportive Housing 

(PSH) in the Metro area, which includes Newberg. This project will be a part of helping to meet 

this goal. CCO has recently completed the following two projects which are both similar to this 

project and has two PSH projects under construction which will open in Fall of 2024. 

 

Chiles House: Located in Southeast Portland, Chiles House helps close a gaping hole in Portland’s 

social safety net and fill a critical need for the growing number of Catholic Charities clients who 

find themselves homeless or at imminent risk. Chiles House offers 27 highly affordable 

apartments for whom rapid recovery from houselessness, or prevent of chronic houselessness, is 

paramount. This development was entirely privately financed allowing Caritas Housing to 

respond to the changing needs of our clients. The development is a four-story building featuring 

cross-laminated timber, trauma-informed design, and sustainable design elements, and is 

located next door to Catholic Charities headquarters allowing residents convenient access to the 

full suite of Catholic Charities service programs. 



   

 

 

Good Shepherd Village: Upon completion in late 2023, Good Shepherd Village will be the first 

regulated affordable-housing development located within Happy Valley city limits and the largest 

development in Catholic Charities/Caritas Housing’s portfolio. The 143-unit project provides 

much needed affordable housing, with over 55% of the units being family-sized and 58 units set-

aside as Permanent Supportive Housing. This development is located in a high opportunity area 

with close proximity to public transit, grocery stores, schools, a public library, multiple parks, and 

healthcare resources. The project uses trauma-informed design, universal design, and 

sustainable design elements. 

 

The Beacon at Glisan. Currently under construction, The Beacon is a partnership with Related 

Northwest and includes 41 studio units of new permanent supportive housing. All units are 

restricted at 30% AMI and have Project Based Vouchers (PBVs), ensuring that rents will be 
affordable for all residents. Supportive services will be provided on-site by Catholic Charities in 

partnership with the Native American Rehabilitation Association (NARA) and Cascadia Behavioral 
Health. In addition to the residential units, the project features on-site services and office space, 

a community room, a food pantry, ample bike parking, and laundry. The development 

incorporates trauma-informed design, universal design, and sustainable design elements. 

Funding sources include Portland Housing Bond, 4% Low LIHTCs, HTF, tax-exempt bonds, PBVs 

and Portland Clean Energy Fund.  

 

Francis + Clare Place. Currently under construction, Francis + Clare Place is a partnership with 

Edlen and Co and includes 61 units of new permanent supportive housing with 54 studios and 
seven one-bedroom units. All units are restricted at 30% AMI and have Project Based Vouchers 

(PBVs), ensuring that rents will be affordable for all residents. Supportive services will be 

provided on-site by Catholic Charities in partnership with the Native American Rehabilitation 
Association (NARA). In addition to the residential units, the project features on-site services and 

office space, a multi-use classroom and community room, ample bike parking, and laundry. The 
development incorporates trauma-informed design, universal design, and sustainable design 

elements. Funding sources include Portland Housing Bond, 4% Low LIHTCs, tax-exempt bonds, 

PBVs and Portland Clean Energy Fund.  

 

Edlen and Co.’s focus is on mission-driven real estate with an emphasis on affordable and 
middle-income housing development and preservation, public-private partnerships, and projects 

that further push the boundaries of sustainability. Edlen & Co.’s portfolio includes over 1,100 

units of affordable housing completed, under construction and in predevelopment. All projects 
are done in partnership with one or more nonprofit partners. These projects serve low-wage 

workers and families as well as populations with special needs such as individuals and families in 

recovery, individuals with persistent mental illness, individuals with intellectual and 

developmental disabilities, and underserved populations.  

 

 



   

 

 

Edlen & Co.’s affordable housing portfolio includes a track record of successful projects with 

similar size and scope to the Newberg project including four projects that include permanent 

supportive housing. Recent projects include: 

 

Wynne Watts Commons. Completed in 2022 in partnership with Albertina Kerr Centers. Wynne 

Watts Commons includes 147 affordable housing units, with 24 studios, 92 one-bedroom units, 
23 two-bedroom units, and eight three-bedroom units, with 30 of the units at 30% AMI, 102 

units at 60% AMI and 15 units at 80% AMI. The 30 units at 30% AMI will be for residents with 

intellectual and developmental disabilities and will be fully integrated into the overall building 
and resident population. The project was funded with 4% LIHTCs, tax-exempt bonds, Metro 

Housing Bond Funds, HUD 811 Project Rental Assistance, OR-MEP and capital campaign funds. 
The project was designed to be net-zero energy and includes a community room and outdoor 

community space with a play area. 

 

Aurora. Completed in 2023 in partnership with Our Just Future, Aurora serves those 

experiencing homelessness with on-site support, case management, employment resources, and 

clinical services. Of the 93 available units, 16 are Permanent Supportive Housing (PSH) units, 15 

are set at 30% AMI, and 62 are set at 60% AMI. The Aurora includes 44 family-sized units. 

Amenity spaces include a community room, indoor and outdoor child play areas, onsite laundry 

and onsite resident services and behavioral health offices. Funding sources include Oregon 
Housing and Community Services (OHCS) Local Innovation and Fast Track (LIFT), 4% Low Income 

Housing Tax Credits (LIHTCs), tax-exempt bonds, Portland Housing Bond, Project Based Vouchers 

(PBVs) and capital campaign funds. The site is within .25 miles of light rail and has a full-service 
grocery store across the street. 

 

 

D/M/W/ESB/SDVBE Experience and Commitment  

 

Our project team is committed to supporting historically marginalized communities through our projects, 

and Edlen & Co., Walsh Construction Company, and Ankrom Moisan Architects all have consistent track 

records in meeting and exceeding D/M/W/ESB/SDVBE participation goals on past and current projects. 

Walsh has consistently high participation with D/M/W/ESB/SDVBE firms, who on average complete 34% 

of their subcontracted work. For this project, our target is at least 20% D/M/W/ESB/SDVBE participation.  

Recent participation outcomes for Walsh include: 

• Dahlke Manor 30% goal, 34% achieved 

• Williams Plaza 30% goal, 32% achieved 

• Medallion Apartments 20% goal, 29% achieved 

• Wy’East Plaza 20% goal, 34% achieved 

• The Louisa Flowers 20% goal, 31% achieved 
 
 



   

 

• Meyer Memorial Trust 50% goal, 55% achieved 

• NHA Campus 20% goal, 32% achieved 

• St. Francis Park Apartments 20% goal, 36% achieved 

• Argyle Gardens 20% goal, 30% achieved 

• New Meadows 20% goal, 33% achieved 
 

Recent participation outcomes for Edlen & Co include:  

• Beatrice Morrow 20% goal, 29% achieved 

• LifeWorks NW + Beech Street Apartments 20% goal, 24% achieved 

• Hill Park Apartments 20% goal, 20% achieved 

• 38 Davis 20% goal, 26% achieved 

• The Nick Fish 30% goal, 28% achieved 

• Wynne Watts Commons 20% goal, 32% achieved 

• The Aurora 30%, goal, 30% achieved 
 

 

• CRITERIA: The budget and timeline are thorough and realistic (evidence of construction and/ or 

service costs required with application).  

 

RESPONSE:  

 

A summary of the current estimated sources and uses for the project is as follows: 

  

Uses PSH Recuperative Total 

Land 0   0  0  

Target Guaranteed Maximum 

Price (GMP) 15,128,000  1,969,000  17,097,000  

Other Hard Costs 429,000  81,000  510,000  

Soft Costs 4,197,000   454,000  4,651,000  

Operating Reserve & OHCS Fees  575,000  0  575,000  

Contingency  909,000  119,000   1,028,000  

Total  21,238,000   2,623,000  23,861,000  

 

 

 

 

 
  

 

 
 



   

Sources PSH Respite Total 

Capital Campaign  377,000   2,623,000  3,000,000  

PSH Capital Funding 20,861,000 0  20,861,000 

Total  21,238,000  2,623,000  23,861,000  

 

The total cost of the project includes the hard costs, permits and system development charges, 

architecture and engineer fees, other soft costs such as testing and inspection, insurance, and 

legal fees, 5% owner contingency, escalation contingency, an operating reserve, OHCS PSH  

 

fees, and developer fee. The land will be donated by Providence thus there is no land cost. Hard 

costs were determined by the General Contractor based on concept plans and specifications. 

Soft costs were determined based on recent estimates from similar projects. The construction 

schedule was provided by the General Contractor.  

 

The project team has participated in Oregon Housing and Community Service’s (OHCS’s) PSH 

institute, which is a pre-requisite to apply for PSH funding and will apply for PSH funding in 

Spring of 2024. Of the $3 million capital campaign, $500,000 has been committed to date. 

 

Current projected schedule milestones are as follows: 

• April 2024  OHCS PSH Application Released 
• May 2024  OHCS PSH Application Due 
• August 2024  OHCS PSH Award Notification* 
• July 2025  Closing/Start Construction 
• July 2026  Completion 

• June 2027  Lease-up Complete (5 units/month) 
 

Closing Financial Statement and Commitment:  

This project combines both government and private funding, representing the support and sustainability 

of the development and programming. We have shared organizational commitment to Newberg-Dundee 

and are confident in our ability to close the budget gap over the next year to ensure viability. Support 

from The City of Newberg through the CET 2023-2024 Fund and potential Legacy Fund would help the 

development close the remaining 10-15% funding gap.  

This project serves as a legacy impact project to serve Newberg for generations to come. 

  

 

 



   

 

 

Acronym Definitions 

Acronym  Definition 

CCO Catholic Charities of Oregon 

CWC Community Wellness Collective 

PSH Permanent Supportive Housing 

YCCO Yamhill Community Care Organization 

HHS Yamhill County Health and Human Services 

OHCS Oregon Housing Community Services 

LIFT Local Innovation Housing Tax Credits 

LIHTC Low Income Housing Tax Credits 

MFI Median Family Income 

D/M/W/ESB/SDVBE Disadvantaged, Minority-Owned, Women-owned, Emerging Small Businesses, 
and / or Service Disabled Veterans Business Enterprises 

PBVs Price by Volume 

AMI Area Median Income 

 



COMMUNITY DEVELOPMENT
PLANNING DIVISION

(503) 537-1240 
planning@newbergoregon.gov 

PROJECT INFORMATION:
Total project cost:

Project Partners and their Contributions to the Project:

CONTACT INFORMATION:
Project Name: 
Organization Name: 

Mailing Address: State/Zip: 
Phone: Email: 

Newberg Construction Excise Tax (CET)
Funding Request Application

NOTE: The first round of applications are due April 4, 2024 at 4:30 p.m.  
Applications are to be submitted to Leanne Wagener, Assistant Planner by email at 

leanne.wagener@newbergoregon.gov or by postal mail via City of Newberg, PO Box 970, 
Newberg, Oregon, 97132 or by hand delivery to City Hall, 414 E First Street.

For-proft Non-proft
Contact Name/Title: 

Requested amount of CET funding:

Amount and description of other matching funds being contributed to the project, if applicable:

Estimated project beginning date: Completion date: 

Please see next page  

Has this project requested or will request funds 
from the Affordable Housing Trust Fund? No Yes Amount requested:

Has this organization received Newberg CET 
funds in the past? No Yes Amount received:

The HEART of Newberg

Catholic Charities, Edlen & Co., Community Wellness Collective X

Pooja Dalal, CCO, Dir. of Community Development | Kate Stokes, CWC, Exec. Dir.

2740 SE Powell Boulevard Portland, OR 97202

503.688.2537 PDalal@CCOregon.org | kate@communitywellnesscollective.org

 $397,050 with consideration for Legacy Fund

X

Phase 1: OHCS PSC Capital Funding ($14,340,000), Private Funding ($2,083,000) | Phase 2:  OHCS LIFT ($15,631,561) private bond ($11,227,949)

X

Providence: Land donation

Catholic Charities of Oregon: Owner and operator of Property with lead financial responsibility 

Community Wellness Collective: Lead Services Provider, revenue billing providers

Potential Community Partners: Unidos, HHS, Providence, YCCO

August, 2024 Phase 1: July, 2026 | 

Phase 2: September, 2027

X

Edlen & Co. CCO & CWC



Please briefly describe the affordable housing problem this project is trying to solve and how it helps in 
solving that challenge: 

City of Newberg CET Fund - Funding Request Application
Page 2

Please attach additional information that describes how this project will address the Competitive 
Awards Selection Criteria described in “Attachment A” of this form, including additional 
documentation/evidence as needed.  

Information that addresses Competative Selection Criteria, attached (please select)

Briefly describe what is attached:

See attached document for more detailed response.

See attached document for more detailed response. 

Together, Providence, Catholic Charities of Oregon, Edlen & Co., and Community Wellness Collective, seek to contribute to the housing crisis in the 

Newberg-Dundee community through a diverse housing development. The development will serve recuperative, permanent supportive, 

and workforce affordable units. Leveraging our organizational strengths, Providence will donate the parcel on 99W and Providence Drive to 

Catholic Charities to own and property manage, Edlen & Co will develop the property, and Community Wellness Collective will provide services to 

building clients, bringing to the table many community and faith-based organizations for partnership.

Attached:

Project Overview and Visual with Funding Sources

Long-Form responses to questions
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Construction Excise Tax (CET) Fund
ATTACHMENT A

Minimum Threshold Criteria Potential Points
1. The project is considered an eligible use or activity under Section 3, and 
benefits households earning less than 80% of the median family income for 
a period of at least 60 years following the date of construction (threshold 
verification)*. 

NA

2. The project is ready for implementation with documentation to 
demonstrate financial feasibility. 

NA

3. If the project includes the acquisition of property, the identified property 
is currently available for acquisition and the applicant has secured either 
a purchase option or letter of interest from the seller. If the applicant is 
also applying for federal funding, review procurement requirements and 
limitations before obtaining a purchase option.

NA

4. That relocation of existing residents will be minimized, and when 
necessary, the applicant has included accurate relocation assistance costs 
as part of the project pro forma.

NA

5.The proposal demonstrates that the Construction Excise Tax (CET) 
Funds are the most appropriate funding source for the project. Provide 
a description of a financing gap that includes funding sources or 
demonstrates budget constraints that limit the ability to pay or finance 
projects.

NA

Scored Application Criteria
7. The project provides new affordable housing, or new affordability, 
through retention or rehabilitation of existing housing, within the city. 

Up to 10 points

8. The project provides deeply affordable housing for households earning 
less than 50% of the median family income.

Up to 10 points

9. The project provides extremely affordable housing for households 
earning less than 30% of the median family income. Projects could include 
permanent supportive housing and/or transitional housing for families or 
individuals who are houseless. 

Up to 5 points

10. Project concepts and designs showing close proximity to schools, 
parks, commercial areas, public transportation, services and jobs, and 
demonstration of cost-effective sustainability and energy-efficiency 
measures. 

Up to 10 points

11. The project maximizes partnerships in the community (volunteers, 
in-kind contributions, cash contributions, multiple organization involved, 
etc.) and demonstrates alliance building that directly benefits community 
members in need, such as helping build household wealth.

Up to 5 points

12. The project utilizes already existing resources in effective and 
innovative ways. The project shall not duplicate services provided by 
another organization.

Up to 10 points

13. The agency submitting the proposal has the capacity to carry out 
the project and has had demonstrated successes completing projects of 
similar scope. Higher points to projects that demonstrate engagement and 
contracting with D/M/W/ESB/SDVBE businesses in the last 10+ years.

Up to 10 points

14. The budget and timeline are thorough and realistic (evidence of 
construction and/ or service costs required with application).

Up to 10 points

Total Potential Points 70

FY 2022-23 Competative Selection Criteria



City of Newberg CET Fund - Funding Request Application
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*FOR 2023, the Median Family Income for the City of Newberg was $114,400.

DEFINITIONS:

“Gross Income” (GI) is income before taxes for all members of one family in the previous twelve 
months. Income can be derived from salaries, investments, self-employment, farming, and other 
sources. Assets such as a house or a farm are not income. For people who have wages, gross 
income means the figure that they would have received in their paychecks if there were no taxes. 
Gross income before taxes when applied to farm income means the figure that results when 
farm expenses are subtracted from farm sales. Gross income also includes unemployment and 
disability compensation, worker's compensation and severance pay; and welfare assistance 
payments.

“Family” means all persons living in the same household who are related by birth, marriage or 
adoption.

“Median Family Income” (MFI) includes the income of the householder and all other individuals 
15 years old and over in the household, whether they are related to the householder or not. 
Because many households consist of only one person, average household income is usually 
less than average family income. Although the household income statistics cover the past 12 
months, the characteristics of individuals and the composition of households refer to the time of 
application. Thus, the income of the household does not include amounts received by individuals 
who were members of the household during all or part of the past 12 months if these individuals 
no longer resided in the household at the time of application. Similarly, income amounts reported 
by individuals who did not reside in the household during the past 12 months but who were 
members of the household at the time of application are included. However, the composition of 
most households was the same during the past 12 months as at the time of application, as defined 
by the U.S. Census.

“D/M/W/ESB/SDVBE” means a business that is Disadvantaged, Minority-Owned, Women-
Owned, Emerging Small Businesses, and/or Service Disabled Veterans Business Enterprises.

















 

Community Development  

 

Attachment 2.a  

 

CET Fund Application – SPARK Newberg  

Staff Evaluation 
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Construction Excise Tax (CET) Fund
ATTACHMENT A

Minimum Threshold Criteria Potential Points
1. The project is considered an eligible use or activity under Section 3, and 
benefits households earning less than 80% of the median family income for 
a period of at least 60 years following the date of construction (threshold 
verification)*. 

NA

2. The project is ready for implementation with documentation to 
demonstrate financial feasibility. 

NA

3. If the project includes the acquisition of property, the identified property 
is currently available for acquisition and the applicant has secured either 
a purchase option or letter of interest from the seller. If the applicant is 
also applying for federal funding, review procurement requirements and 
limitations before obtaining a purchase option.

NA

4. That relocation of existing residents will be minimized, and when 
necessary, the applicant has included accurate relocation assistance costs 
as part of the project pro forma.

NA

5.The proposal demonstrates that the Construction Excise Tax (CET) 
Funds are the most appropriate funding source for the project. Provide 
a description of a financing gap that includes funding sources or 
demonstrates budget constraints that limit the ability to pay or finance 
projects.

NA

Scored Application Criteria
7. The project provides new affordable housing, or new affordability, 
through retention or rehabilitation of existing housing, within the city. 

Up to 10 points

8. The project provides deeply affordable housing for households earning 
less than 50% of the median family income.

Up to 10 points

9. The project provides extremely affordable housing for households 
earning less than 30% of the median family income. Projects could include 
permanent supportive housing and/or transitional housing for families or 
individuals who are houseless. 

Up to 5 points

10. Project concepts and designs showing close proximity to schools, 
parks, commercial areas, public transportation, services and jobs, and 
demonstration of cost-effective sustainability and energy-efficiency 
measures. 

Up to 10 points

11. The project maximizes partnerships in the community (volunteers, 
in-kind contributions, cash contributions, multiple organization involved, 
etc.) and demonstrates alliance building that directly benefits community 
members in need, such as helping build household wealth.

Up to 5 points

12. The project utilizes already existing resources in effective and 
innovative ways. The project shall not duplicate services provided by 
another organization.

Up to 10 points

13. The agency submitting the proposal has the capacity to carry out 
the project and has had demonstrated successes completing projects of 
similar scope. Higher points to projects that demonstrate engagement and 
contracting with D/M/W/ESB/SDVBE businesses in the last 10+ years.

Up to 10 points

14. The budget and timeline are thorough and realistic (evidence of 
construction and/ or service costs required with application).

Up to 10 points

Total Potential Points 70

FY 2022-23 Competative Selection Criteria

Staff awards 10 points

Staff awards 5 points. See notes.

Staff awards 0 points. See notes.

Staff awards 7 points. See notes.

Staff awards 5 points

Staff awards 5 points.
See notes.

Staff awards 5 points. See notes.

Staff awards 39 total points

SPARK Staff Evaluation

Project does not meet
this criteria.

Project may meet criteria.

Project does not meet this criteria.

Staff awards 2 points. See notes.

Project may meet criteria.

Project partially meets this
criteria.



SPARK Newberg 2025 Application – Staff Evaluation 

 

Minimum Threshold Criteria 

1. The project is considered an eligible use or activity under Section 3, and benefits 
households earning less than 80% of the median family income for a period of at least 
60 years following the date of construction (threshold verification)*. 

Staff response: The project may meet this criterion depending on the number 
of persons per household. Description of project states that applicants will be 
paying market rate rents, but does not state household size. Some market rate 
housing would not be affordable to households making 80% AMI or less. 
However, application materials state that dwelling units created will be 
affordable in perpetuity. 

2. The project is ready for implementation with documentation to demonstrate 
financial feasibility. 

Staff response: Description of project states that the project is not ready for 
implementation. Likewise, the Applicant has applied for other grants that are 
yet to be awarded, so there is uncertainty about cost coverages for what is 
being proposed.  

3. If the project includes the acquisition of property, the identified property is 
currently available for acquisition and the applicant has secured either a purchase 
option or letter of interest from the seller. If the applicant is also applying for federal 
funding, review procurement requirements and limitations before obtaining a 
purchase option. 

Staff response: The project does not meet this criterion as no property has 
been identified or acquired. The Applicant is requesting that City Council 
convene to approve payment at a later date if property is found that is suitable 
for the project. This adds uncertainty to project feasibility. 

4. That relocation of existing residents will be minimized, and when necessary, the 
applicant has included accurate relocation assistance costs as part of the project pro 
forma. 

Staff response: The project may meet this criteria. The application materials do 
not describe a contingency if participants are not able to purchase a home 
through the program parameters. E.g., if participants do not make enough 
money to save for a down payment on a home, or afford the monthly mortgage 
payments of market rate single-family dwellings, where do they go? 

5. The proposal demonstrates that the Construction Excise Tax (CET) Funds are the 
most appropriate funding source for the project. Provide a description of a financing 



gap that includes funding sources or demonstrates budget constraints that limit the 
ability to pay or finance projects. 

Staff response: The project partially meets this criteria. Application materials 
offers some insight into budget and limitations on other traditional low income 
housing funding sources, but lacks details on each project funding source and 
where the gap lies that the CET fund would bridge. 

 

Scored Application Criteria 

 

7. The project provides new affordable housing, or new affordability, through 

retention or rehabilitation of existing housing, within the city.  

Staff response: 10 points. The project proposes new affordable housing units. It 

states housing will be affordable to households earning less than 80% AMI . 

8. The project provides deeply affordable housing for households earning less than 

50% of the median family income. 

Staff response: 5 points. The Application materials did not specify a preference 

for low or very low income earners in their participant profile preferences (only 

that they meet an income limit of 80% AMI, minimum credit score, possess a 

stable employment record, be first-time home buyers, and pass a background 

check).  

9. The project provides extremely affordable housing for households earning less 

than 30% of the median family income. Projects could include permanent supportive 

housing and/or transitional housing for families or individuals who are houseless. 

Staff response: 2 points. The Application materials did not specify a preference 

for low or very low income earners in their participant profile preferences (only 

that they meet an income limit of 80% AMI, minimum credit score, possess a 

stable employment record, be first-time home buyers, and pass a background 

check). 

10. Project concepts and designs showing close proximity to schools, parks, 

commercial areas, public transportation, services and jobs, and demonstration of 

cost-effective sustainability and energy-efficiency measures. 

Staff response: 0 points. Application materials state that a property has not 

been chosen or purchased, no site selection criteria are provided, and 

proposal does not address sustainability measures for construction. No 



concept drawings were provided, so assessment of this criteria is not possible 

and no points can be awarded. 

11. The project maximizes partnerships in the community (volunteers, in-kind 

contributions, cash contributions, multiple organization involved, etc.) and 

demonstrates alliance building that directly benefits community members in need, 

such as helping build household wealth. 

Staff response: 5 points. Application materials describe a partnership structure 

with Love, Inc., for the purposes of participant financial education and support. 

The second page of the application mentions a partnership with Willamette 

Workforce Partners, but does specify their role in the rest of the application. 

12. The project utilizes already existing resources in effective and innovative ways. The 

project shall not duplicate services provided by another organization. 

Staff response: 7 points. Application materials do not substantiate the 

utilization of existing resources. While the program is new, some services 

proposed are similar in program structure to the Newberg Area Habitat for 

Humanity. Such as their financial educational and support curriculum. (No 

points deducted for that similarity.) 

13. The agency submitting the proposal has the capacity to carry out the project and 

has had demonstrated successes completing projects of similar scope. Higher points 

to projects that demonstrate engagement and contracting with D/M/W/ESB/SDVBE 

businesses in the last 10+ years. 

Staff response: 5 points. Application materials describe a newly formed group 

of stakeholders and a pilot project aimed at creating affordable housing (or 

market rate) for residents of Newberg that earn 80% AMI or less, and that meet 

other qualifying criteria. There is no historical documentation provided from 

which to make an assessment of the group’s demonstrated success with similar 

projects or that they will engage or contract with D/M/W/ESB/SDVBE 

businesses in the last 10+ years. However, the proposal provides letters of 

support from credible community partners. Therefore, in the interest of 

supporting new community-driven ventures, partial points are awarded. 

14. The budget and timeline are thorough and realistic (evidence of construction and/ 

or service costs required with application). 

Staff response: 5 points. The budget represented within the application materials 

does not provide a detailed account of construction costs and some operating costs. 

Likewise, there is no detailed timeline for construction or move in dates for 

participants. 
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COMMUNITY DEVELOPMENT
PLANNING DIVISION

(503) 537-1240
planning@newbergoregon.gov 

PROJECT INFORMATION:
Total project cost:

Project Partners and their Contributions to the Project:

CONTACT INFORMATION:
Project Name: 
Organization Name: 

Mailing Address: State/Zip: 
Phone: Email: 

Newberg Construction Excise Tax (CET)
Funding Request Application

NOTE: The second round of applications are due April 1, 2025 at 4:30 p.m.  
Applications are to be submitted to Leanne Wagener, Assistant Planner by email at 

leanne.wagener@newbergoregon.gov or by postal mail via City of Newberg, PO Box 970, Newberg, 
Oregon, 97132 or by hand delivery to City Hall, 414 E First Street.

For-proft Non-proft
Contact Name/Title: 

Requested amount of CET funding:

Amount and description of other matching funds being contributed to the project, if applicable:

Estimated project beginning date: Completion date: 

Please see next page  

Has this project requested or will request funds 
from the Affordable Housing Trust Fund? No Yes Amount requested:

Has this organization received Newberg CET 
funds in the past? No Yes Amount received:

SPARK Newberg
SPARK Newberg x
Todd Hall

PO Box 1060, Newberg OR 97132
503-998-1341 tandkhall@comcast.net

$7.2M

$1M

x

x

Austin Industries - $31,807.50 (in-kind) 

Love INC, SEDCOR, Missing Middle Housing Fund - not monetary at this time.

09/2025 12/2027

f l f l 

□ □ 

□ □ 

1



Please briefly describe the affordable housing problem this project is trying to solve and how it helps in 
solving that challenge: 

City of Newberg CET Fund - Funding Request Application
Page 2

Please attach additional information that describes how this project will address the Competitive 
Awards Selection Criteria described in “Attachment A” of this form, including additional 
documentation/evidence as needed.  

Information that addresses Competative Selection Criteria, attached (please select)

Briefly describe what is attached:

x□ 

Budget

Response to Competitive Selection Criteria

Letters of Support from:

 Nathan Wilfire, Missing Middle Housing fund, Abisha Stone, SEDCOR, Dr. Robin Baker, George Fox University,

and Scott Parrish, A-dec. 

Program Overview

The problem: A shortage of affordable housing. A worker living in our community must be gainfully employed and doing many things 
correctly in order to afford basic rent/lease payments while living in a median-value dwelling, if such a dwelling can be found locally.  For 
those aspiring to take the next step and own a home, the barriers are significant when faced with inflated mortgage rates and historically 
high home values. SPARK Newberg seeks to address perhaps the most difficult barrier; accumulating enough money for a down payment. 
Proposed solution: SPARK Newberg will acquire property, construct 20 dwelling units in two phases (initially, 10 units followed by 10 
additional units in phase two), and provide educational curriculum for program participants.  Applicants will be screened to ensure they meet 
the CET stated income parameters (80% or less of AMI) and other standards. Successful applicants will commit to a 48-month program 
developed and overseen by SPARK Newberg that will include financial education, life skills, employment training, and community 
involvement. Local educational partners will include Love INC and Willamette Workforce Partners. Scheduled validation points and 
accountability will be required.  Each participant will also commit to a monthly financial contribution equal to a market-competitive rent/lease 
payment. In exchange, the participant will be granted the use of a SPARK Newberg-owned dwelling. Upon the successful completion of the 
48-month program, the participant will apply for a grant equal to half of their cumulative financial contributions This grant may be used 
toward a down payment on a home.  SPARK Newberg will use half of participant financial contributions plus funds raised independently to 
perpetuate the program.  As a participant completes the program, applications for a new participant will be accepted.

2

Lisa Thompson
Cross-Out
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Construction Excise Tax (CET) Fund
ATTACHMENT A

Minimum Threshold Criteria Potential Points
1. The project is considered an eligible use or activity under Section 3, and
benefits households earning less than 80% of the median family income for
a period of at least 60 years following the date of construction (threshold
verification)*.

NA

2. The project is ready for implementation with documentation to
demonstrate financial feasibility.

NA

3. If the project includes the acquisition of property, the identified property
is currently available for acquisition and the applicant has secured either
a purchase option or letter of interest from the seller. If the applicant is
also applying for federal funding, review procurement requirements and
limitations before obtaining a purchase option.

NA

4. That relocation of existing residents will be minimized, and when
necessary, the applicant has included accurate relocation assistance costs
as part of the project pro forma.

NA

5.The proposal demonstrates that the Construction Excise Tax (CET)
Funds are the most appropriate funding source for the project. Provide
a description of a financing gap that includes funding sources or
demonstrates budget constraints that limit the ability to pay or finance
projects.

NA

Scored Application Criteria
7. The project provides new affordable housing, or new affordability,
through retention or rehabilitation of existing housing, within the city.

Up to 10 points

8. The project provides deeply affordable housing for households earning
less than 50% of the median family income.

Up to 10 points

9. The project provides extremely affordable housing for households
earning less than 30% of the median family income. Projects could include
permanent supportive housing and/or transitional housing for families or
individuals who are houseless.

Up to 5 points

10. Project concepts and designs showing close proximity to schools,
parks, commercial areas, public transportation, services and jobs, and
demonstration of cost-effective sustainability and energy-efficiency
measures.

Up to 10 points

11. The project maximizes partnerships in the community (volunteers,
in-kind contributions, cash contributions, multiple organization involved,
etc.) and demonstrates alliance building that directly benefits community
members in need, such as helping build household wealth.

Up to 5 points

12. The project utilizes already existing resources in effective and
innovative ways. The project shall not duplicate services provided by
another organization.

Up to 10 points

13. The agency submitting the proposal has the capacity to carry out
the project and has had demonstrated successes completing projects of
similar scope. Higher points to projects that demonstrate engagement and
contracting with D/M/W/ESB/SDVBE businesses in the last 10+ years.

Up to 10 points

14. The budget and timeline are thorough and realistic (evidence of
construction and/ or service costs required with application).

Up to 10 points

Total Potential Points 70

FY 2024-2025 Competative Selection Criteria

3
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*FOR 2023, the Median Family Income for the City of Newberg was $114, 400.

DEFINITIONS:

“Gross Income” (GI) is income before taxes for all members of one family in the previous twelve 
months. Income can be derived from salaries, investments, self-employment, farming, and other 
sources. Assets such as a house or a farm are not income. For people who have wages, gross 
income means the figure that they would have received in their paychecks if there were no taxes. 
Gross income before taxes when applied to farm income means the figure that results when 
farm expenses are subtracted from farm sales. Gross income also includes unemployment and 
disability compensation, worker's compensation and severance pay; and welfare assistance 
payments.

“Family” means all persons living in the same household who are related by birth, marriage or 
adoption.

“Median Family Income” (MFI) includes the income of the householder and all other individuals 
15 years old and over in the household, whether they are related to the householder or not. 
Because many households consist of only one person, average household income is usually 
less than average family income. Although the household income statistics cover the past 12 
months, the characteristics of individuals and the composition of households refer to the time of 
application. Thus, the income of the household does not include amounts received by individuals 
who were members of the household during all or part of the past 12 months if these individuals 
no longer resided in the household at the time of application. Similarly, income amounts reported 
by individuals who did not reside in the household during the past 12 months but who were 
members of the household at the time of application are included. However, the composition of 
most households was the same during the past 12 months as at the time of application, as defined 
by the U.S. Census.

“D/M/W/ESB/SDVBE” means a business that is Disadvantaged, Minority-Owned, Women-
Owned, Emerging Small Businesses, and/or Service Disabled Veterans Business Enterprises.

4



Construction Excise Tax (CET) 
Fund Selection Criteria Response 

1. The project is considered an eligible use or activity under Section 3, and benefits 
households earning less than 80% of the median family income for a period of at least 
60 years following the date of construction (threshold verification)*.
SPARK Newberg has designed a solution targeting the shortage of affordable housing in our 
community. SPARK Newberg will oƯer housing, an educational program, and accountability 
that enables participants to prepare for a home purchase. Applicants will be screened to 
ensure compliance with the AƯordable Housing Commission’s directive to benefit 
households earning less than 80% of AMI. SPARK Newberg’s funding model is designed for 
funding viability in perpetuity.

2. The project is ready for implementation with documentation to demonstrate financial 
feasibility.
SPARK Newberg is currently evaluating available land for acquisition. A successful CET 
award will be used to purchase land to begin phase one (construction of 10 dwelling units). 
Any surplus after land acquisition will be used for design and site development.  Additional 
funding sources will include grants and donor contributions.  We have applied for a federal 
grant through the 2026 Community Initiated Project (CIP) Appropriations.

3. If the project includes the acquisition of property, the identified property is currently 
available for acquisition and the applicant has secured either a purchase option or 
letter of interest from the seller. If the applicant is also applying for federal funding, 
review procurement requirements and limitations before obtaining a purchase option. 
Available properties within the city of Newberg are currently being evaluated targeting a 
project commencement in September 2025. We have applied for a grant through the 2026 
Community Initiated Project (CIP) Appropriations. Therefore, the chosen property will need 
to undergo the necessary environmental review before securing it. Upon commitment, we 
will proceed with the required environmental review and submit the findings to the City 
Council for payment approval.

4. That relocation of existing residents will be minimized, and when necessary, the 
applicant has included accurate relocation assistance costs as part of the project pro 
forma.
SPARK Newberg will construct new dwelling units. No resident relocation is necessary.
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5. The proposal demonstrates that the Construction Excise Tax (CET) Funds are the most 
appropriate funding source for the project. Provide a description of a financing gap that 
includes funding sources or demonstrates budget constraints that limit the ability to 
pay or finance projects.
SPARK Newberg’s proposal clearly demonstrates that the Construction Excise Tax (CET) 
Funds are the most appropriate funding source for the project. Due to the unavailability of 
commercial loans for this type of project, initial funding is essential. SPARK Newberg 
requires seed money to acquire land to advance this new concept. CET Funds will be 
instrumental in bridging the financial gap and ensuring the project's feasibility. The attached 
budget and detailed financial analysis underscore the necessity of CET Funds in achieving 
the project's objectives and supporting the long-term benefits to the community.

6. Not included in the application.

7. The project provides new aƯordable housing, or new aƯordability, through retention or 
rehabilitation of existing housing, within the city.
SPARK Newberg proposal meets the Construction Excise Tax (CET) funding criteria by 
providing new, aƯordable housing within the Newberg community to benefit households 
earning less than 80% of AMI.

8. The project provides deeply aƯordable housing for households earning less than 50%
of the median family income.
SPARK Newberg is designed to support families earning less than 80% of AMI, ensuring 
aƯordability and long-term housing stability for this demographic.

9. The project provides extremely aƯordable housing for households earning less than 
30% of the median family income. Projects could include permanent supportive 
housing and/or transitional housing for families or individuals who are houseless. See 
Criteria #8.

10. Project concepts and designs showing close proximity to schools, parks, commercial 
areas, public transportation, services and jobs, and demonstration of cost-eƯective 
sustainability and energy-eƯiciency measures.
New dwellings will be constructed within the city limits of Newberg, with careful 
consideration given to their proximity to local services.

11. The project maximizes partnerships in the community (volunteers, in-kind 
contributions, cash contributions, multiple organization involved, etc.) and 
demonstrates alliance building that directly benefits community members in need, 
such as helping build household wealth.
SPARK Newberg will partner with Love INC for multiple facets of the program including 
applicant screening, mentorships, and education. The grant available to participants who
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successfully complete the 48-month program is designed to assist with a down payment on 
a dwelling.  SPARK Newberg will seek community involvement from volunteers and cash/in-
kind contributions. 

12. The project utilizes already existing resources in eƯective and innovative ways. The 
project shall not duplicate services provided by another organization.
This project stands out as a unique initiative within our community, with no other programs 
or eƯorts replicating its approach or objectives. It oƯers a distinct set of benefits and 
opportunities that are not available through any other local projects.

13. The agency submitting the proposal has the capacity to carry out the project and has 
had demonstrated successes completing projects of similar scope. Higher points to 
projects that demonstrate engagement and contracting with D/M/W/ESB/SDVBE 
businesses in the last 10+ years.
SPARK Newberg is a newly formed organization created by local citizens who recognize 
the shortage of aƯordable housing. These individuals bring diverse skills and experiences 
and are highly motivated to address this challenge.

14. The budget and timeline are thorough and realistic (evidence of construction and/ or 
service costs required with application).
See attached budget.

7



SPARK PROGRAM OVERVIEW 

1. Program Overview

Mission Statement: 

SPARK Newberg is dedicated to empowering individuals and families to overcome housing instability and 
economic barriers on their journey toward homeownership. By fostering a supportive community and 
offering practical resources, SPARK aims to create a resilient foundation for participants, equipping them 
with the knowledge and skills needed to achieve financial stability and self-sufficiency. 

Through structured programming and individualized guidance, SPARK focuses on: 

• Supporting People: Providing stable housing opportunities and a supportive environment to
enable participants to grow and thrive, especially those facing significant economic challenges.

• Achieving Resilience: Empowering individuals to develop resilience in the face of adversity,
encouraging long-term personal growth and financial responsibility.

• Knowledge: Equipping participants with essential financial and personal development education,
covering budgeting, debt management, and career advancement, ultimately enabling them to
become successful homeowners.

SPARK is committed to creating a pathway to sustainable homeownership, where participants gain the 
tools necessary for a secure, independent future. The program not only addresses immediate housing 
needs but also builds a strong foundation for lifelong resilience and economic well-being 

 Objective: 

SPARK Newberg is committed to creating a clear, structured path toward homeownership for individuals 
and families facing economic challenges. Through a comprehensive program, SPARK empowers 
participants to build financial stability, develop career skills, and engage meaningfully with their 
community. By focusing on these core areas, SPARK aims to equip participants with the tools and 
knowledge needed to overcome barriers to homeownership. 

Participants progress through carefully designed phases that include financial literacy training, career 
development resources, and opportunities for community involvement. These program elements not only 
provide immediate support but also foster long-term resilience and self-sufficiency. SPARK’s objective is to 
help participants achieve sustainable homeownership, contributing to their personal growth and 
enhancing community well-being. 

This structured journey is supported by a network of community partners and guided by SPARK's dedicated 
team, ensuring that each participant has access to resources and guidance every step of the way 
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2. Program Structure and Phases

SPARK Program Structure and Love INC Newberg’s Model

Love INC Newberg’s proven model is uniquely equipped to play a pivotal role in the success of the SPARK 
Program. This includes implementing oversight and program compliance, a program for financial literacy, 
career development, and personal growth classes. This program is foundational to participants’ success 
and provides the structured support and guidance necessary to achieve long-term program outcomes.

SPARK Program Structure and Phases – Participant 

The SPARK Program is designed as a 4-year (48-month) pathway to support participants in achieving 
sustainable homeownership. The program focuses on financial stability, career development, and 
personal growth, with a multi-phase approach that allows for scaling and flexibility based on funding and 
participant needs. Initially, the program will serve 20 families, with the potential to start with fewer units 
and expand as resources allow. 

Phase 1: Foundations (Months 1-12) 

Phase 1 of the SPARK program focuses on establishing a strong foundation for participants through 
financial training, career planning, and community integration. This phase includes structured support, 
regular check-ins, and opportunities for participants to connect with each other and the broader 
community. 

• Financial Foundations: Participants engage in introductory classes covering essential financial
skills such as budgeting, expense tracking, and savings strategies. The goal is to help participants
develop a stable financial foundation to manage their finances effectively and work towards long-
term goals.

• Career Exploration and Planning: Participants are paired with mentors to assess their career
aspirations, explore job opportunities, and create a clear career path. These sessions encourage
participants to set achievable career goals and identify skills needed to advance.

• Community Integration and Weekly Community Meetings: Each week, participants attend
community meetings led by the On-Site Program Manager. These gatherings are designed to foster
a sense of belonging and mutual support. Topics include how to be a caring neighbor, ways to
contribute positively to the community, and skills for building a supportive social network. Meetings
may also include shared meals, where participants and their families can connect, and activities
such as helping each other with personal or household needs to build bonds and reinforce
community values weekly

• Check-Ins and On-Site Inspections: The On-Site Program Manager conducts weekly check-ins
with each participant to monitor progress, provide guidance, and address any challenges they may
be facing. These sessions ensure that participants are actively working toward their financial and
career goals. In addition, the Program Manager performs regular on-site inspections to ensure that
participants’ living environments are safe, supportive, and well-maintained.

• Quarterly Progress Assessments: In addition to weekly check-ins, formal progress assessments
are conducted quarterly. These reviews help participants and program staff assess achievements,
set new goals, and adjust support as needed to keep participants on track.
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Phase 2: Growth and Development (Months 13-24) 

• Advanced Financial Management: Building on foundational knowledge, participants learn about
debt management, credit repair, and emergency planning. The goal is to improve financial
resilience and creditworthiness.

• Skill Development and Training: Classes focus on skill-building, certifications, or further
education tailored to each participant’s career path. Resume workshops and interview practice
sessions are included.

• Personal Development Workshops: Topics such as goal setting, time management, and stress
management to help participants balance work, personal life, and financial responsibilities.

• Job Shadowing and Internships: Partner with local businesses to provide hands-on experience in
career fields of interest. This can give participants insight into their career path, build professional
networks, and improve their employability.

• Digital Literacy Training: Given the increasing reliance on technology, digital skills training (e.g.,
basic computer skills, online job application processes, and internet safety) would help
participants navigate modern workplaces and improve their job prospects.

• Health and Wellness Education: Include workshops on physical and mental wellness,
emphasizing nutrition, exercise, and stress management techniques. Good health is essential for
maintaining productivity and achieving long-term goals.

• Community Engagement Projects: Encourage participants to take part in small community
service projects. This can build a sense of purpose and connection to the community, reinforcing
the value of giving back and helping to foster pride in their neighborhood.

• Biannual Review: Midway assessment with SPARK staff to set new goals and adjust plans as
needed.

Phase 3: Stabilization and Advancement (Months 25-36) 

Phase 3 emphasizes long-term stability and prepares participants for the responsibilities of 
homeownership and community engagement by focusing on financial resilience, career solidification, and 
active contribution to their community. 

Investment and Retirement Planning: 

• Advanced Financial Planning: Participants engage in workshops covering investment options,
retirement savings plans (like IRAs and 401ks), and strategies for long-term wealth building.

• Savings Habits: Emphasis on automating savings for retirement and emergency funds, helping
participants establish consistent, disciplined financial practices.

Career Pathway Implementation: 

• Professional Development and Growth: Participants receive support to grow in their current roles
or transition to higher-level positions within their fields. This includes leadership training and
certifications that can increase their career prospects.

• Networking Opportunities: Regular meet-ups with local professionals, networking events, and
access to job shadowing or mentorship with industry leaders help participants expand their
professional connections and increase their job security.

• Ongoing Mentorship: Mentorship continues to be a focus, with mentors providing guidance on
career advancement and handling workplace challenges, ensuring participants are on a stable
trajectory.
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Community Engagement and Volunteerism: 

• Structured Volunteer Projects: Participants engage in organized community projects, such as
neighborhood clean-ups, local events, or helping at community centers. These activities foster a
sense of ownership and pride in their community.

• Leadership in Community Initiatives: Those who have demonstrated strong engagement are
encouraged to take on leadership roles within community activities, helping to organize and
motivate others. This builds leadership skills while reinforcing community ties.

• Neighborhood Support Groups: Establish groups focused on mutual aid and support, where
participants can continue to build relationships with neighbors and contribute to community
resilience.

Annual Review and Goal Re-Evaluation: 

• Comprehensive Evaluation: A detailed review of participants’ financial stability, career growth,
and personal development progress. This review will help participants identify areas of
improvement and set new objectives for the final program phase.

• Homeownership Readiness Assessment: Financial and practical preparations for transitioning to
homeownership are assessed. Any remaining barriers to homeownership are identified, with
additional support provided to address them.

• Updated Individual Development Plans: Based on the review, participants work with SPARK staff
to create updated plans that reflect their progress and adjust goals for the final phase.

Phase 4: Transition to Homeownership (Months 37-48) 

• Homeownership Preparation: Classes on mortgage readiness, understanding homeownership
costs, and the purchasing process. Participants finalize their down payment savings and secure any
necessary housing assistance.

• Sustained Employment: Participants should have established careers or stable jobs that ensure
financial security for maintaining homeownership.

• Education on Hidden Costs of Homeownership: Offer workshops that cover the hidden expenses
associated with owning a home, such as property taxes, homeowners association (HOA) fees,
maintenance, and insurance costs. Understanding these additional financial responsibilities helps
participants budget effectively and avoid surprises

• Legal Aspects of Homeownership: Provide sessions on legal considerations, including property
rights, homeowners’ insurance, and understanding property deeds and titles. Familiarity with these
legal aspects will empower participants to make informed decisions.

• Home Maintenance Skills Training: To prepare participants for the responsibilities of
homeownership, the SPARK program includes practical home maintenance skills training.
Participants will shadow the property management team or the on-site manager to learn hands-on
skills in maintaining a property.

• Financial Planning for Long-Term Homeownership: Encourage long-term financial planning that
goes beyond the mortgage, including emergency savings for major repairs and future property
improvements. This could also include discussions on refinancing options for future financial
flexibility .

• Graduation and Transition Support: Upon successful completion of the program, participants
receive final guidance on transitioning from program housing to independent homeownership.

• Post-Program Follow-Up: Optional follow-up support for graduates to assist with any unforeseen
challenges in the early stages of homeownership.
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Multi-Phase Scalability 

• Flexible Entry Points: Based on funding and capacity, the program may offer 2-year, 3-year, and 4-
year paths, depending on the participant's initial level of financial and personal readiness.

• Scalable Enrollment: Begin with fewer units if necessary and increase capacity as funding and
support structures grow.

• Adaptable Curriculum: Program components can be modified or expanded based on the
participants' progress and the availability of additional resources.

This phased structure ensures that participants receive targeted, progressive support tailored to each 
stage of their journey, fostering long-term stability and community integration as they work toward the goal 
of homeownership. 

3. Participant Eligibility and Intake Process

The SPARK program is committed to providing affordable housing and supporting participants on their path 
to homeownership. To achieve this goal, we have established specific eligibility criteria to ensure the 
program reaches those who can benefit most while maintaining program sustainability. 

Eligibility Criteria 

Income Cap: Participants must have an income at or below 80% of the Area Median Income (AMI) for 
Yamhill County, based on household size. This income limit ensures the program focuses on families and 
individuals who may not otherwise have access to affordable housing. 

2024 Income Limits by Household Size: 

• 1 person: $66,100
• 2 persons: $75,550
• 3 persons: $85,000
• 4 persons: $94,400
• 5 persons: $102,000
• 6 persons: $109,550
• 7 persons: $117,100
• 8 persons: $124,650

First-Time Homebuyer Preference: Preference is given to first-time homebuyers (including those who 
have not owned a home in the past three years). However, previous homeowners are eligible if they meet all 
other criteria. 

Residency Requirements: Applicants must reside within the Newberg Dundee School District to foster 
local investment and strengthen community ties. 

Credit Score and Financial Stability: Participants may be required to meet a minimum credit score and 
demonstrate financial stability. This requirement helps to ensure that participants are financially prepared 
for the responsibilities of homeownership. 

Employment History: Applicants should show a stable employment record, reflecting their readiness to 
commit to a long-term investment in homeownership. 

Potential Pitfalls and Mitigating Strategies 

To prevent challenges common in affordable housing and homeownership programs, we have built 
safeguards into our eligibility criteria and intake process: 
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o High Attrition Rates Due to Financial Instability:
Mitigation: Applicants must demonstrate financial readiness by meeting credit score requirements
and showcasing consistent income history. The program also includes financial education and
counseling to strengthen participants' financial management skills.

o Unrealistic Expectations of Homeownership Costs:
Mitigation: All participants are required to complete a homeownership preparation course that
covers the true costs of homeownership, including maintenance, property taxes, and insurance.
This ensures they have a realistic understanding of the financial commitment.

o Program Dependence and Lack of Transition Readiness:
Mitigation: The program focuses on fostering independence by emphasizing sustained
employment and encouraging savings for homeownership. Additionally, post-program follow-up
support is optional to address unexpected challenges without fostering dependence.

o Potential Credit and Background Check Disqualifications:
Mitigation: To avoid excluding candidates with minor financial or credit issues, the program offers
credit counseling resources. Participants with potential disqualifiers may be given opportunities to
improve their financial profile as part of a pre-enrollment phase.

o Lack of Long-Term Stability:
Mitigation: The program’s focus on stable employment and financial planning aims to build a solid
foundation for long-term homeownership success. Eligibility criteria also include employment
history to ensure that participants are likely to maintain stability post-program.

By addressing these potential pitfalls, the SPARK program works to ensure that participants are not only 
eligible but also prepared to transition to stable homeownership successfully, supporting both individual 
success and program sustainability. 

Eligibility Criteria Addendum 

To maintain a safe and supportive environment for all program participants, the following eligibility 
restrictions apply: 

Background Check and Safety Requirement: Individuals with a history of sex offenses, as defined by 
state and federal laws, are disqualified from eligibility for the SPARK Program. This policy ensures the safety 
and well-being of participating families, particularly those with children, and aligns with community safety 
standards right to Refuse Admission**: The SPARK Program reserves the right to decline admission to any 
applicant if, upon review, it is determined that their participation may compromise the program's integrity, 
safety, or community standards. This discretionary right allows the program to uphold a safe and positive 
environment for all participants, ensuring alignment with its mission and values. 

These provisions are designed to prioritize the safety and security of all families in the program, while 
maintaining the legal right to make case-by-case admission decisions in the best interest of the 
community. 

• SPARK Program Intake Process:
1. Initial Online Inquiry

Prospective participants begin by completing an online inquiry form, where they provide basic
information about their interest in the program, household composition, and preliminary eligibility
factors, such as income and housing needs.

The online form includes fields for applicants to briefly describe their current housing situation, any
goals they have related to homeownership, and their readiness for a structured program like SPARK.
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2. In-Person Intake Meeting

Qualified applicants are invited for an in-person meeting to discuss their goals and review the
program structure. This meeting serves as an initial assessment of the applicant’s commitment to
the program and their suitability.

During this session, participants complete an intake questionnaire that includes personal goals,
financial aspirations, and long-term housing ambitions. Applicants are also encouraged to
articulate their vision for future self-sufficiency and community involvement.

3. Reference and Background Checks

As part of maintaining a safe and secure environment for families in the program, background
checks are conducted on all adult applicants. This process screens for criminal history, focusing
particularly on disqualifying offenses (e.g., any history of sex offenses).

Applicants are also required to submit references, which may include previous landlords or
individuals who can vouch for their character and reliability in a community living setting.

4. Board Interview

Selected applicants undergo an interview with members of the program’s board or selection
committee. This interview evaluates the applicant’s alignment with SPARK’s values and
commitment to personal growth.

The board interview further explores the applicant’s goals, motivation, and plans for long-term
financial and housing stability. The board may also assess whether applicants have a viable “exit
strategy” for their journey towards homeownership.

To finalize acceptance into the program, applicants must complete a qualification course focused on 
financial literacy, goal setting, and basic home maintenance skills. This course ensures that all participants 
have a foundational understanding of the responsibilities involved in homeownership. 

The course includes self-assessments and requires participants to identify specific dreams or goals they 
will work on during their time in the SPARK program. 

This intake process aims to thoroughly assess each applicant’s readiness and ensure alignment with 
SPARK’s mission of guiding individuals toward sustainable homeownership. The process combines careful 
vetting with educational requirements to set up participants for success from the start. 

4. Participant Commitments and Program Requirements

This section outlines the core commitments and requirements that participants must adhere to throughout their 
time in the SPARK program. These components are designed to ensure that participants gain financial stability, 
engage meaningfully with their community, and receive ongoing support and accountability as they progress 
toward their goals. 

1. Financial Training
• Objective: Equip participants with the knowledge and skills necessary for long-term financial

independence and responsible homeownership.
• Curriculum Components:

o Budgeting: Monthly budgeting practices, creating spending plans, and managing cash flow.
o Debt Management: Strategies for reducing debt, understanding interest rates, and prioritizing debt

repayment.
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o Credit Repair: Guidance on improving credit scores, resolving outstanding issues, and responsible
credit usage.

o Tax Planning: Basics of filing taxes, deductions, and tax-saving strategies for homeowners.
o Retirement Planning: Introduction to retirement savings options, such as IRAs and 401(k)s, and

long-term financial planning.
• Required Forms and Materials:

o Financial Goals Worksheet: Participants outline their short-term and long-term financial goals.
o Monthly Budget Tracker: A worksheet or digital form to track monthly expenses and income.
o Debt Reduction Plan: A personalized form that helps participants document their debts and

create a realistic repayment schedule.
o Credit Improvement Action Plan: A checklist or action plan that includes steps to improve credit

scores over time.

2. Community Involvement and Volunteerism
• Objective: Build a sense of community and foster responsibility by encouraging participants to give back to

their neighborhood and community.
• Expectations:

o Volunteer Hours: Participants commit to a minimum number of volunteer hours per month, ideally
in community programs, local nonprofits, or events that support neighborhood development.

o Community Engagement: Attend at least one community meeting or event per month to stay
connected and engaged with local developments.

o Reflections: Participants are encouraged to reflect on their volunteer experiences and how it
contributes to their personal growth and community impact.

• Required Forms and Materials:
o Volunteer Log: A record for participants to log their volunteer hours, location, and type of service.
o Community Engagement Report: A brief form or digital survey where participants describe their

community involvement activities and reflect on their experiences.
o Community Service Agreement: A document detailing the expectations for volunteerism and how

it integrates into the SPARK program’s goals.

3. Ongoing Assessment
1. Objective: Monitor progress toward financial and personal development goals, providing support and

adjustments as needed.
2. Structure:

o Regular Check-Ins: Monthly or bi-monthly meetings with a SPARK Program Manager or Resident
Manager to review financial progress, set new goals, and address challenges.

o Financial Reviews: Semi-annual financial reviews to assess improvements in budgeting, credit,
debt management, and overall financial stability.

o Goal Re-evaluation: Participants revisit and, if necessary, adjust their financial and
homeownership goals annually.

3. Required Forms and Materials:
o Progress Check-In Form: A form used during each check-in to document discussions, challenges,

and next steps.
o Financial Review Summary: A document summarizing each participant’s financial progress and

highlighting areas that need additional focus.
o Goal Adjustment Worksheet: A form for participants to re-evaluate their goals, track completed

milestones, and set new objectives.
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4. Additional Details and Forms Needed: To effectively implement these programs and assessments, the
following additional materials and documents are recommended:
• Participant Commitment Agreement: A formal agreement outlining the participant’s commitments to

financial training, community involvement, and assessments. This should be signed at the beginning of the
program.

• Community Partnership List: A directory of recommended community organizations and volunteer
opportunities for participants to engage with, making it easier for them to fulfill the community involvement
requirement.

• Advisor Guide for Check-Ins and Reviews: A reference guide for SPARK advisors detailing best practices
for conducting assessments, tracking progress, and providing constructive feedback to participants.

5. Graduation Requirements
• Savings for Down Payment: Upon the successful completion of the 48-month program, the participant

may apply for a grant equal to half of their aggregate monthly contributions to the program These funds will
be used toward a down payment.

• Stable Income and Employment: Demonstrate financial readiness to sustain homeownership
independently.

• Program Completion: Final assessments and possible transitional support after completion.

6. Contact Information and Program Leadership

• Executive Leadership: List of key leaders and contacts for the program including the Executive Director
and the Board of Directors.

o Bill Rosacker, Chair
o Doug Cain, Secretary
o Brian Naffin, Treasurer
o Thomas Bellomo,
o Todd Hall
o Dennis Lewis
o Mike Taylor
o Peggy Taylor
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2025 2026 2027 2028 2029 2030 2031 2032 2033

Program Fee - 413,318 425,718        438,489        451,644        465,194        479,149        493,524        508,329        
Incoming Grants 7,200,000    - - - - - - - - 
Fund Raising

Revenue 7,200,000    413,318        425,718        438,489        451,644        465,194        479,149        493,524        508,329        

Labor 69,000          71,070          73,202          75,398          77,660          79,990          82,390          84,861          87,407          
Payroll Taxes 10.0% 6,900            7,107            7,320            7,540            7,766            7,999            8,239            8,486            8,741            
Benefits 0.0% - - - - - - - 
Property Management 8.0% - 33,065 34,057          35,079          36,132          37,215          38,332          39,482          40,666          
Office Supplies - - - - - - - - 
Utilities - - - - - - - - 
Electricity - - - - - - - - 
Property Taxes
Financial Peace University 3,000            3,000            3,000            3,000            3,000            3,000            3,000            3,000            3,000            
Other Curriculum Costs 5,000            5,000            5,000            5,000            5,000            5,000            5,000            5,000            5,000            
Insurance 22,500          23,175          23,870          24,586          25,324          26,084          26,866          27,672          28,502          
Legal 1,500            1,545            1,591            1,639            1,688            1,739            1,791            1,845            1,900            
Accounting 10,000          10,300          10,609          10,927          11,255          11,593          11,941          12,299          12,668          
Building Maintenance 47,689          49,120          50,593          52,111          53,674          55,285          56,943          58,651          
Marketing/Website Development - - - - - - - - 
Contingency 10.0% 11,790          20,195          20,801          21,425          22,068          22,730          23,412          24,114          24,837          
Graduation Grant 165,327        170,287        175,396        180,658        186,077        191,660        197,410        203,332        

Expense 129,690        387,474        398,858        410,584        422,661        435,101        447,914        461,112        474,705        

Earnings Before Interest, Taxes, and D&A (EBITDA) 7,070,310    25,844          26,860          27,906          28,983          30,092          31,235          32,412          33,624          
Depreciation 236,364        236,364        236,364        236,364        236,364        236,364        236,364        236,364        236,364        
Interest Expense
Net Income 6,833,946    (210,519)      (209,504)      (208,458)      (207,381)      (206,271)      (205,129)      (203,952)      (202,739)      

SPARK Newberg
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Missing Middle Housing Fund 
PIE Shop at Autodesk 
221 SE Ankeny St, Portland, OR 97214 
Nathan.wildfire@missingmiddlehousing.fund 

February 21, 2025 

MMHF 

Re: SPARK Application to Community Initiated Project (CIP) Appropriations 

To whom it may concern: 

The Missing Middle Housing Fund (MMHF) is a statewide 501c3 working in Oregon to catalyze 

middle income housing development. For the past two and a half years, we have worked in 

Newberg, OR with a diverse group of stakeholders to identify the housing needs of Newberg's 

citizens, the barriers to housing production at different price points, and solutions to accelerate 
more housing. Over the course of this work, we have met with and advised the stakeholders of 

the SPARK project. SPARK is complementary to tfhe work we are leading. While we target 

housing for middle income earners (80% - 120% of AMI), SPARK targets those earning less than 

80% of AMI. This housing is critical to drive economic stability for the people it serves, AND the 

greater Newberg economy, which is rural in character. 

In addition, the project provides for participants, to learn great financial literacy, developing 

skills that will help them one day own a home. 

The MMHF fully supports this application for funding and looks forward to this project 

launching in Newberg, OR, a community we care deeply about. 

Sincerely, 

Nathan Wildfire 

CEO 
Missing Middle Housing Fund 
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February 21, 2025 

Senate Appropriations Committee 
Room S-128, The Capitol 
Washington, DC 20510 

RE: CIP Funding Support for SPARK Newberg 

Dear Grant Committee Chair, 

On behalf of the Strategic Economic Development Corporation of the Mid-Willamette 
Valley, Oregon (SEDCOR), I am writing in support of CIP funding for the SPARK Newberg 
project. 

SEDCOR is the regional economic development organization (RDO) serving Marion, Polk, 
and Yamhill counties. Our focus is on business retention and expansion (BRE) and 
recruitment of traded sector industries. Through employer surveys of our most vital 
industries, we have repeatedly identified Oregon’s housing shortage as the number one 
concern for employers in regard to their ability to recruit and retain talent. 

Our region’s Comprehensive Economic Development Strategy for 2023 – 2028 
(developed by our Economic Development District - the Mid-Willamette Valley Council 
of Governments) prioritizes diversified housing solutions as necessary objectives to 
meeting each of our four goals: Regional Collaboration, Community Infrastructure, 
Workforce Development and Business Support.      

The SPARK Newberg project is a unique housing project concept that bridges the gap 
between affording housing solutions and home ownership by providing immediate 
security for local families, coupled with programmatic support – ultimately enabling 
these families to develop long-term financial strategies through a multi-point support 
model. This project has drawn the support of local businesses, philanthropists and city 
leaders. If successfully funded and executed, we expect this project will be used as a 
model for other communities throughout the state.   

We hope you will join us in supporting this unique and innovative project. 

Sincerely, 

Abisha Stone  
SEDCOR - Yamhill County Economic Development Manager 

President 
Erik Andersson 

2024-2025 
Executive Council 

Chair 
Ryan Allbritton 

Willamette Valley Bank 

Vice-Chair 
Tony Schacher 
Salem Electric 

Secretary/Treasurer 
Tim Murphy 

DCI 

Past Chair 
Kate Schwarzler 
Indy Commons 

Members at Large 

Michael Fowler 
Cabinet Door Service 

Mike Keane 
Garrett Hemann Robertson 

Scott Snyder 
The Grand Hotel in Salem 

Keith Stahley 
City of Salem 

Colm Wills 
Marion County 
Commissioner 

___________________________ 

626 High St. NE 
Suite 200 

Salem, OR 97301 
503-588-6225

www.sedcor.com 
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March 5, 2025 

To Whom It May Concern, 

I am writing to express my support for SPARK Newberg and its mission to provide “A Path to 
Home Ownership.” As president of George Fox University, I have become increasingly 
concerned about the lack of affordable housing in our community.  I believe SPARK Newberg 
will make a significant impact by helping individuals and families in our community achieve the 
dream of homeownership.   

As you know, homeownership is crucial for financial stability and personal well-
being.  Employees who are embedded in Newberg and a part of our community help sustain 
the mission of the University as well.  We believe that SPARK Newberg’s efforts to educate 
and support prospective homeowners are invaluable. I fully endorse SPARK Newberg and 
encourage others to support their mission. 

Together, we can help more people achieve homeownership and build a stronger community. 

Sincerely, 

Robin Baker 
President, George Fox University 
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3113 Crestview Drive Newberg, Oregon 97132 Phone: (503) 537-1000 Fax: (503) 537-1009 

AUSTIN 
INDUSTRIES 

February 19, 2025 

To Whom It May Concern, 

I am writing to express my support for SPARK Newberg and its mission to provide "A Path to 

Home Ownership." I believe SPARK Newberg will make a significant impact by helping 

individuals and families in our community achieve the dream of homeownership. 

Homeownership is crucial for financial stability and personal well-being. SPARK Newberg's 

efforts to educate and support prospective homeowners are invaluable. I wholeheartedly 

endorse SPARK Newberg and encourage others to support their mission. 

Together, we can help more people achieve homeownership and build a stronger community. 

Scott Parrish 

Chairman of the Board of A-dee, Inc. 
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City of Newberg CET Fund - Funding Request Application
Page 3

Construction Excise Tax (CET) Fund
ATTACHMENT A

Minimum Threshold Criteria Potential Points
1. The project is considered an eligible use or activity under Section 3, and 
benefits households earning less than 80% of the median family income for 
a period of at least 60 years following the date of construction (threshold 
verification)*. 

NA

2. The project is ready for implementation with documentation to 
demonstrate financial feasibility. 

NA

3. If the project includes the acquisition of property, the identified property 
is currently available for acquisition and the applicant has secured either 
a purchase option or letter of interest from the seller. If the applicant is 
also applying for federal funding, review procurement requirements and 
limitations before obtaining a purchase option.

NA

4. That relocation of existing residents will be minimized, and when 
necessary, the applicant has included accurate relocation assistance costs 
as part of the project pro forma.

NA

5.The proposal demonstrates that the Construction Excise Tax (CET) 
Funds are the most appropriate funding source for the project. Provide 
a description of a financing gap that includes funding sources or 
demonstrates budget constraints that limit the ability to pay or finance 
projects.

NA

Scored Application Criteria
7. The project provides new affordable housing, or new affordability, 
through retention or rehabilitation of existing housing, within the city. 

Up to 10 points

8. The project provides deeply affordable housing for households earning 
less than 50% of the median family income.

Up to 10 points

9. The project provides extremely affordable housing for households 
earning less than 30% of the median family income. Projects could include 
permanent supportive housing and/or transitional housing for families or 
individuals who are houseless. 

Up to 5 points

10. Project concepts and designs showing close proximity to schools, 
parks, commercial areas, public transportation, services and jobs, and 
demonstration of cost-effective sustainability and energy-efficiency 
measures. 

Up to 10 points

11. The project maximizes partnerships in the community (volunteers, 
in-kind contributions, cash contributions, multiple organization involved, 
etc.) and demonstrates alliance building that directly benefits community 
members in need, such as helping build household wealth.

Up to 5 points

12. The project utilizes already existing resources in effective and 
innovative ways. The project shall not duplicate services provided by 
another organization.

Up to 10 points

13. The agency submitting the proposal has the capacity to carry out 
the project and has had demonstrated successes completing projects of 
similar scope. Higher points to projects that demonstrate engagement and 
contracting with D/M/W/ESB/SDVBE businesses in the last 10+ years.

Up to 10 points

14. The budget and timeline are thorough and realistic (evidence of 
construction and/ or service costs required with application).

Up to 10 points

Total Potential Points 70

FY 2022-23 Competative Selection Criteria

Staff awards 10 points

Staff awards 10 points

Staff awards 3 points

Staff awards 10 points

Staff awards 10 points

Staff awards 5 points

Staff awards 10 points

Staff awards 10 points

Staff awards 68 total points

Newberg Area Habitat for Humanity
Staff Evaluation 2025

Project meets criteria

Project meets criteria

Project meets criteria

Project meets criteria

Project meets criteria

Applicant documentation sufficient for maximum assessment points for all criteria
except criteria 9.
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COMMUNITY DEVELOPMENT
PLANNING DIVISION

(503) 537-1240 
planning@newbergoregon.gov 

PROJECT INFORMATION:
Total project cost:

Project Partners and their Contributions to the Project:

CONTACT INFORMATION:
Project Name: 
Organization Name: 

Mailing Address: State/Zip: 
Phone: Email: 

Newberg Construction Excise Tax (CET)
Funding Request Application

NOTE: The second round of applications are due April 1, 2025 at 4:30 p.m.  
Applications are to be submitted to Leanne Wagener, Assistant Planner by email at 

leanne.wagener@newbergoregon.gov or by postal mail via City of Newberg, PO Box 970, Newberg, 
Oregon, 97132 or by hand delivery to City Hall, 414 E First Street.

For-proft Non-proft
Contact Name/Title: 

Requested amount of CET funding:

Amount and description of other matching funds being contributed to the project, if applicable:

Estimated project beginning date: Completion date: 

Please see next page  

Has this project requested or will request funds 
from the Affordable Housing Trust Fund? No Yes Amount requested:

Has this organization received Newberg CET 
funds in the past? No Yes Amount received:

Kayla Brons

Kayla Brons
                   1201 E 5th Street Attached Duplex

Kayla Brons
                         Newberg Area Habitat for Humanity

Kayla Brons
                        Shannon Selah / Executive Director

Kayla Brons
                    PO Box 118 Newberg                                                    Oregon 97132

Kayla Brons
          503-537-9938                                     shannon@newberghabitat.org

Kayla Brons

Kayla Brons

Kayla Brons
The following companies provided donated materials or 

Kayla Brons
labor: Hampton Plumbing; Ken Bowers/Bowers Concrete; DeMoss and GutterMan; Parr Lumber; Sherwin Williams; JB 

Kayla Brons

Kayla Brons
Insulation; Schneider Electric.

Kayla Brons
NAHFH also partners with the Housing Authority of Yamhill County to provide HUD-Certified financial counseling and first-time homebuyer education.

Kayla Brons

Kayla Brons
x

Kayla Brons
x

Kayla Brons
x

Kayla Brons
April 2025

Kayla Brons
August 2026

Kayla Brons
$1,060,515

Kayla Brons
$380,615



Please briefly describe the affordable housing problem this project is trying to solve and how it helps in 
solving that challenge: 

City of Newberg CET Fund - Funding Request Application
Page 2

Please attach additional information that describes how this project will address the Competitive 
Awards Selection Criteria described in “Attachment A” of this form, including additional 
documentation/evidence as needed.  

Information that addresses Competative Selection Criteria, attached (please select)

Briefly describe what is attached:

Kayla Brons
This project addresses the lack of affordable homes for sale in Newberg, Oregon. To solve the issue, this project will create two new single-family homes to be sold at affordable prices to first-time homebuyers. Another affordable housing problem is an inadequate stock of permanently affordable homeownership. The homes built by this project will be sold using a shared equity model to ensure the homes remain in the affordable housing market in perpetuity. To create lasting homeownership for the first-time homebuyers partnered with Newberg Area Habitat for Humanity (NAHFH), homebuyers participate in financial and homeowner education courses prior to the sale of their homes. 
Additionally, NAHFH helps to serve those who are most underrepresented in homeownership. Currently, Fourteen of the nineteen households currently holding Habitat mortgages in Newberg are led by Black, Indigenous, Latinx, and people of color. 

Kayla Brons
X

Kayla Brons
Attached documents include a narrative to address Competitive Selection Criteria (NAHFH Attachment A), project budget (1201 E 5th Budget), evidence of site control (NAHFH Evidence of Site Control), NAHFH’s ground lease template, and NAHFH financial statements (NAHFH 990; NAHFH Audits).



City of Newberg CET Fund - Funding Request Application
Page 3

Construction Excise Tax (CET) Fund
ATTACHMENT A

Minimum Threshold Criteria Potential Points
1. The project is considered an eligible use or activity under Section 3, and 
benefits households earning less than 80% of the median family income for 
a period of at least 60 years following the date of construction (threshold 
verification)*. 

NA

2. The project is ready for implementation with documentation to 
demonstrate financial feasibility. 

NA

3. If the project includes the acquisition of property, the identified property 
is currently available for acquisition and the applicant has secured either 
a purchase option or letter of interest from the seller. If the applicant is 
also applying for federal funding, review procurement requirements and 
limitations before obtaining a purchase option.

NA

4. That relocation of existing residents will be minimized, and when 
necessary, the applicant has included accurate relocation assistance costs 
as part of the project pro forma.

NA

5.The proposal demonstrates that the Construction Excise Tax (CET) 
Funds are the most appropriate funding source for the project. Provide 
a description of a financing gap that includes funding sources or 
demonstrates budget constraints that limit the ability to pay or finance 
projects.

NA

Scored Application Criteria
7. The project provides new affordable housing, or new affordability, 
through retention or rehabilitation of existing housing, within the city. 

Up to 10 points

8. The project provides deeply affordable housing for households earning 
less than 50% of the median family income.

Up to 10 points

9. The project provides extremely affordable housing for households 
earning less than 30% of the median family income. Projects could include 
permanent supportive housing and/or transitional housing for families or 
individuals who are houseless. 

Up to 5 points

10. Project concepts and designs showing close proximity to schools, 
parks, commercial areas, public transportation, services and jobs, and 
demonstration of cost-effective sustainability and energy-efficiency 
measures. 

Up to 10 points

11. The project maximizes partnerships in the community (volunteers, 
in-kind contributions, cash contributions, multiple organization involved, 
etc.) and demonstrates alliance building that directly benefits community 
members in need, such as helping build household wealth.

Up to 5 points

12. The project utilizes already existing resources in effective and 
innovative ways. The project shall not duplicate services provided by 
another organization.

Up to 10 points

13. The agency submitting the proposal has the capacity to carry out 
the project and has had demonstrated successes completing projects of 
similar scope. Higher points to projects that demonstrate engagement and 
contracting with D/M/W/ESB/SDVBE businesses in the last 10+ years.

Up to 10 points

14. The budget and timeline are thorough and realistic (evidence of 
construction and/ or service costs required with application).

Up to 10 points

Total Potential Points 70

FY 2024-2025 Competative Selection Criteria



City of Newberg CET Fund - Funding Request Application
Page 4

*FOR 2023, the Median Family Income for the City of Newberg was $114, 400.

DEFINITIONS:

“Gross Income” (GI) is income before taxes for all members of one family in the previous twelve 
months. Income can be derived from salaries, investments, self-employment, farming, and other 
sources. Assets such as a house or a farm are not income. For people who have wages, gross 
income means the figure that they would have received in their paychecks if there were no taxes. 
Gross income before taxes when applied to farm income means the figure that results when 
farm expenses are subtracted from farm sales. Gross income also includes unemployment and 
disability compensation, worker's compensation and severance pay; and welfare assistance 
payments.

“Family” means all persons living in the same household who are related by birth, marriage or 
adoption.

“Median Family Income” (MFI) includes the income of the householder and all other individuals 
15 years old and over in the household, whether they are related to the householder or not. 
Because many households consist of only one person, average household income is usually 
less than average family income. Although the household income statistics cover the past 12 
months, the characteristics of individuals and the composition of households refer to the time of 
application. Thus, the income of the household does not include amounts received by individuals 
who were members of the household during all or part of the past 12 months if these individuals 
no longer resided in the household at the time of application. Similarly, income amounts reported 
by individuals who did not reside in the household during the past 12 months but who were 
members of the household at the time of application are included. However, the composition of 
most households was the same during the past 12 months as at the time of application, as defined 
by the U.S. Census.

“D/M/W/ESB/SDVBE” means a business that is Disadvantaged, Minority-Owned, Women-
Owned, Emerging Small Businesses, and/or Service Disabled Veterans Business Enterprises.



Attachment A – Additional Evidence 
 
1. The project is considered an eligible use or activity under Section 3, and benefits 
households earning less than 80% of the median family income for a period of at least 
60 years following the date of construction (threshold verification)*.  
Newberg Area Habitat for Humanity (NAHFH) partners with households that earn between 
25 and 60 percent of their area median income (AMI). Currently, all three homebuyers 
partnered with NAHFH for homeownership earn below 50 percent AMI. All NAHFH homes 
are built using shared equity model of homeownership to ensure permanent affordability. 
Our land lease ensures an affordability period of 99 years. See the attached document 
titled “NAHFH Ground Lease Template.”  
 
2. The project is ready for implementation with documentation to demonstrate 
financial feasibility.  
This project is currently in plan review with the City of Newberg. Once approval is received 
in April 2025, we will immediately begin the process of procuring bids for site work.  
 
See document titled, “NAHFH Audits” for NAHFH’s two most recent audits. Please also see 
document titled, “NAHFH 990” for evidence of NAHFH’s strong financial feasibility.  
 
3. If the project includes the acquisition of property, the identified property is 
currently available for acquisition and the applicant has secured either a purchase 
option or letter of interest from the seller. If the applicant is also applying for federal 
funding, review procurement requirements and limitations before obtaining a 
purchase option.  
NAHFH owns the property – see “NAHFH Evidence of Site Control” document for evidence. 
NAHFH is not utilizing federal funding to support this project. 
 
4. That relocation of existing residents will be minimized, and when necessary, the 
applicant has included accurate relocation assistance costs as part of the project pro 
forma.  
The property is currently vacant – no relocation was necessary.  
 
5. The proposal demonstrates that the Construction Excise Tax (CET) Funds are the 
most appropriate funding source for the project. Provide a description of a financing 
gap that includes funding sources or demonstrates budget constraints that limit the 
ability to pay or finance projects.  
A 2024 Oregon Housing and Community Services’ Local Innovation and Fast Track (LIFT) 
Homeownership award supported land acquisition, pre-development, site work and 
administrative costs. This project has a financing gap of about $350,000 for home 
construction. This project gives the City of Newberg the opportunity to support 
construction costs for two affordable homes. Without support from the City’s CET Fund, 
our construction timeline will be delayed while NAHFH seeks alternative funding sources. 
See the attached budget for evidence of our financing gap.  



 
7. The project provides new affordable housing, or new affordability, through retention 
or rehabilitation of existing housing, within the city.  
This project will build one two-unit stacked duplex to be sold at an affordable price to two 
first-time, low-income home buyers. NAHFH sells homes using a shared equity ownership 
model to ensure permanent affordability. The property is in a prime location in Newberg, 
located less than a quarter of a mile from Newberg’s bustling downtown E 1st St, near 
many amenities and resources.  
 
8. The project provides deeply affordable housing for households earning less than 
50% of the median family income.  
NAHFH partners with households that earn between 25 and 60 percent of their area 
median income (AMI). Currently, all three homeowners partnered with NAHFH for 
homeownership earn below 50 percent AMI. Homebuyers for the two homes this project 
will build have not yet been selected but will likely earn less than 50 percent AMI.  
 
9. The project provides extremely affordable housing for households earning less than 
30% of the median family income. Projects could include permanent supportive 
housing and/or transitional housing for families or individuals who are houseless.  
The lowest AMI NAHFH serves is 25 percent; most households partnered with NAHFH earn 
between 30 and 50 percent AMI.  
 
10. Project concepts and designs showing close proximity to schools, parks, 
commercial areas, public transportation, services and jobs, and demonstration of 
cost-effective sustainability and energy-efficiency measures.  
The project site, 1201 E 5th Street in Newberg, is within one mile of commercial services, 
Chehalem Community Center, Chehalem Cultural Center, grocery stores (Grocery Outlet 
and Nap’s Thriftway), medical clinics (Providence ExpressCare and others), Walgreens 
Pharmacy, multiple bus stations, parks (Memorial Park and others), and Edwards 
Elementary School. Within two miles of the project site is Providence Newberg Medical 
Center, multiple social services, Chehalem Aquatic and Fitness Center, and Newberg High 
School. The proximity of the project site to Newberg’s city center and resources makes the 
site ideal for new affordable housing. 
 
NAHFH is a sustainable builder. By using recycled materials and building to certification 
standards greater than the Oregon building code, NAHFH contributes to the sustainability 
of the City. NAHFH builds durable homes that result in long-term savings for the 
homeowner. NAHFH homes are built using high quality materials and energy-efficient 
designs that exceed industry standards with the aim of reducing waste and increasing 
efficiency. Construction efficiency is maintained by selecting materials with low embodied 
energy, such as recycled and locally produced materials, that reduces cost as well as 
Habitat’s carbon footprint. NAHFH also utilizes materials, fixtures, and appliances donated 
to the restore to increase our sustainability and keep costs low. The site will also feature a 
rainwater retention system and rain garden. Water will flow to one area to support natural 



vegetation. We will plant two new trees for shading and will utilize xeriscaping around the 
homes. 
 
11. The project maximizes partnerships in the community (volunteers, in-kind 
contributions, cash contributions, multiple organization involved, etc.) and 
demonstrates alliance building that directly benefits community members in need, 
such as helping build household wealth.  
NAHFH utilizes volunteers in all of our programs to build community as we build homes. 
NAHFH utilizes volunteers on the construction site, in planning, and for events that benefit 
the project. NAHFH’s Volunteer Program has a reputation of being a safe place for local 
communities of color and connects community members for a shared cause: advancing 
affordable homeownership. 
 
NAHFH partners with homebuyers for about one year prior to the home sale. Through their 
time of partnership, homebuyers help build their homes alongside NAHFH staff and 
volunteers, and participate in homebuyer and financial education courses. The education 
aspect of our program helps to create sustainable homeownership. NAHFH partners with 
the Housing Authority of Yamhill County to provide HUD-Certified financial counseling and 
first-time homebuyer education. Once homebuyers are selected into a Habitat program, 
each local Habitat affiliate partners with regional homeownership centers to provide 
access to at least eight hours of HUD-certified financial counseling and eight hours of 
HUD-certified first-time homebuyer education. Our homeownership educational services 
are offered in both English and Spanish off-site at culturally specific churches, non-profits, 
and schools. All NAHFH materials, including outreach materials, program application 
forms, in-person translation services, and program contracts, are available in English, 
Spanish, and any other language upon request - at no cost.  
 
Other organizations and companies that support NAHFH’s homeownership program 
include the following: 

• Hampton Plumbing – local plumbing company (provides labor discount) 
• On Electric – local electric company  
• Ken Bowers/Bowers Concrete (located in Dayton; provides discounts) 
• DeMoss and GutterMan – (provides donated materials)  
• Parr Lumber (provides discounts) 
• Reed Rental  
• Sherwin Williams (provides discounts) 
• JB Insulation (provides discounts) 
• Schneider Electric (provides donated materials) 

 
NAHFH is an independent nonprofit organization that is part of the Habitat for Humanity 
network. There are 24 independent Habitat for Humanity affiliates in the Oregon network, 
with 20 serving rural communities. Habitat affiliates regularly share best practices and 
resources with the cumulative goal of increasing affordable housing availability for 



underserved populations. Over the decades of affordable home development in Oregon, 
financing the development, streamlining the development process, and replicating designs 
has increased efficiency. NAHFH also relies on Habitat for Humanity of Oregon for 
additional funding that supports homebuyers, including Individual Development Accounts 
and down payment assistance.  

 
12. The project utilizes already existing resources in effective and innovative ways. The 
project shall not duplicate services provided by another organization.  
NAHFH uses items donated to the NAHFH ReStore, our resale store that accepts donations 
of home goods, building materials, and appliances for homes. The NAHFH homeownership 
model is unique in Newberg—NAHFH is the only affordable homeownership developer that 
incorporates extensive partnerships with homebuyers to create lasting homeownership 
and that sources most of the construction labor through a network of local volunteers. 
 
NAHFH is part of the Habitat for Humanity network—no affiliate service areas overlap with 
another.  
 
13. The agency submitting the proposal has the capacity to carry out 
the project and has had demonstrated successes completing projects of similar 
scope. Higher points to projects that demonstrate engagement and contracting with 
D/M/W/ESB/SDVBE businesses in the last 10+ years.  
NAHFH has served Newberg and surrounding communities as a reliable affordable 
homeownership developer since 1994. In our 30+ years of service, NAHFH has built, 
rehabilitated, or recycled 30 homes, and currently has 13 under construction or 
predevelopment in Newberg and Dundee. The project CET funds would support is similar in 
scope to recently completed NAHFH projects.  
   
NAHFH utilizes COBID-certified and MWESB businesses for our home repair and 
homeownership programs. To identify potential MWESB contractors and business 
partners, NAHFH staff search the State’s COBID-certified contractor listings. NAHFH also 
sends its homeownership program marketing materials and monthly newsletter to 
culturally-responsive partners including CASA of Oregon, Unidos Bridging Community, and 
Latinx Comercio. Additionally, NAHFH Executive Director is female. Recent MWESB 
partners include our appraisal company, Hess Appraisals, and DeMoss & GutterMan LLC, 
both woman-owned. We expect to maintain and expand these partnerships. 
 
14. The budget and timeline are thorough and realistic (evidence of construction and/ 
or service costs required with application).  
This project is currently in plan review with the City of Newberg. Once approval is received 
in April 2025, we will immediately begin the process of procuring bids for site work. When 
the site work contractor is determined, we will begin excavation work in May/June 2025.  
Foundations should be poured in July/August 2025 followed by vertical construction 
beginning August 2025. Construction is expected to last up to one year and should be 
completed by August 2026. 



 
 



Category Description or Source Newberg Area HFH Total
Cash In Kind

Expenses

Personnel, Administrative Staff, Bookkeeping, Volunteer 
Coordination

75,000$         -$                        
75,000$            

Project Administration Bond/Insurance, General Conditions, 
Legal, Marketing/Advertising

6,000$           -$                        
6,000$               

Personnel Habitat volunteer labor
-$                      125,000$        125,000$         

Land 1201 E 5th St, Newberg 225,000$      75,000$           300,000$         
Construction - Soft Costs

Architecture/Engineering 15,000$         8,000$             23,000$            
Appraisals, Environmental 8,900$           400$                 9,300$               
Geotechnical, Special inspections, Survey 11,000$         1,500$             

12,500$            
Soft Costs Contingency (5%) 2,240$           -$                        2,240$               

Subtotal 37,140$         9,900$             47,040$            

Construction - Permits/SDC 79,000$         30,000$           109,000$         
Construction - Hard Costs

Demolition of existing structures 23,000$         -$                        23,000$            
Site Work 90,000$         -$                        90,000$            
Utilities 22,500$         -$                        22,500$            
Right of Way Improvements - 5th & 
Meridian

10,000$         -$                        
10,000$            

Building 194,000$      40,000$           234,000$         
Subtotal 339,500$      40,000$           379,500$         

Hard Costs Contingency (5%) 18,975$         -$                        18,975$            
Total 358,475$      40,000$           398,475$         

-$                      -$                        

Total Construction 474,615$      79,900$           554,515$         

-$                      

Total Expenses 780,615$      279,900$         1,060,515$      

Revenue

-$                      

Oregon Housing & Community Services LIFT Funding 400,000$      
400,000$         

In-Kind Donations 154,900$        154,900$         
Volunteer Hours 125,000$        125,000$         
Grant Amount Requested City of Newberg CET Fund 380,615$     380,615$         

Total Revenue 780,615$      279,900$         1,060,515$      

1201 E. 5th Street Budget



2500 hrs per unit, 
$25/hr, 2 units

































































Page 1 of 17 – Short Form Land Lease of Newberg Area Habitat for Humanity with CLT Land Lease 
Rider and OHCS LIFT Rider 
 

WHEN RECORDED, PLEASE MAIL TO: 
Newberg Area Habitat for Humanity 
PO Box 118 
Newberg, OR 97132 
 
SEND PROPERTY TAX NOTICES TO:  
 
Newberg Area Habitat for Humanity 
PO Box 118 
Newberg, OR 97132 

 
SHORT FORM LAND LEASE 

Incorporating Affordable Housing Covenants 
(Pursuant to ORS §§93.780 - 93.802 and 456.270 - 456.295) 

On this ________  day of  ___________, 2021, Newberg Area Habitat for Humanity, an Oregon 
nonprofit corporation, whose address is PO Box 118, Newberg, Oregon 97132 and Charlotte Polly 
Tremaine (“Homeowner”), whose street address is the real estate described below, enter into this Short 
Form Land Lease. 

MASTER FORM LAND LEASE INCORPORATED BY REFERENCE 
This Short Form Land Lease incorporates by this reference all provisions of the Master Form Land Lease 
which Newberg Area Habitat for Humanity recorded in Yamhill County on March 2, 2021 as Fee Number 
202104232 pursuant to ORS §§ 93.780 – 93.802 and 456.270 – 456.295.   

Homeowner acknowledges that a copy of the Master Form Land Lease was furnished to her at or before the 
time she executed this Short Form Land Lease.   

Homeowner agrees with Newberg Area Habitat for Humanity that upon execution and recording of this 
Short Form Land Lease, provisions of the Master Form Land Lease shall apply to the real estate transaction 
documented by this Short Form Land Lease as though the provisions of the Master Form Land Lease were 
fully set forth in this Short Form Land Lease. 

SECTION 1. REAL ESTATE AFFECTED BY THIS REAL ESTATE TRANSACTION 

Newberg Area Habitat for Humanity leases to Homeowner the Land legally described in the attached Exhibit 
A: LAND LEGALLY DEFINED, incorporated by this reference.   

On the same day as this Short Form Land Lease is recorded, Homeowner will acquire fee title to the 
“Home,” which is the dwelling unit and all other improvements on the Land.  The Home has a street address 
of 1205 E 5th Street, Newberg, OR 97132. 

The property tax account for the Land is R3220BC 03601. 
The property tax account for the Home is to be determined by the Yamhill County Assessor. 



Page 2 of 17 – Short Form Land Lease of Newberg Area Habitat for Humanity with CLT Land Lease 
Rider and OHCS LIFT Rider 
 

SECTION 2. SPECIFIC INFORMATION FOR THIS TRANSACTION 

3.1 This Lease shall begin on the first date written above and has a 99 year term with one option to renew for 
an additional 99 years. 

5.1 The Lease Fee is $10.00 per month. 

10.7 Information for Formula Price Calculations: 

a) Homeowner’s Base Price for the Home: __$233,850____________ 

b) Initial Appraised Market Value of Land and Home: __$320,000_____. 

Homeowner acknowledges and agrees the Base Price is calculated as follows: 
 

Market Sales Price:   __$320,000______                                            
Minus Newberg Area Habitat for Humanity grant 
funds and subsidy: 

- $86,150______                                

Minus Seller paid closing costs: -  ______      
TOTAL: Homeowner’s Base Price for the Home: = _$233,850__________                            

 
10.8(f) Appliance(s) in Home at time of purchase are described as follows _refrigerator, stove, washer and 
dryer.  All appliances listed are in good working order.  Any omitted appliances are either not present or are 
not in working order.  
 
14.2 Homeowner’s address for notices, if not the street address for the Home, is     
     .  If no information is written in the blank, then Homeowner has 
agreed to use street address of the Home for notices. 

14.3 Homeowner’s real estate broker is _____________.  If no name is written in the blank, then 
Homeowner warrants it did not deal with any real estate broker. 

SECTION 3. DEVIATIONS FROM MASTER FORM LAND LEASE 

This Short Form Land Lease includes the Community Land Trust Ground Lease Rider for Fannie 
Mae/USDA (Fannie Mae Form 2100 3/06 (rev. 12/10) and the Rider to Habitat Land Lease for Benefit of 
State of Oregon, Oregon Housing and Community Services (“LIFT”) contained in the Master Form Land 
Lease which amends and supplements the Newberg Area Habitat for Humanity Land Lease.  For the LIFT 
Rider, Newberg Area Habitat for Humanity is the “Lessor,” and Homeowner is the “Lessee.” 

This Short Form Land Lease deviates from the Master Form Land Lease in that it does not include the 
provisions of (i) Exhibit C, and (ii)  the Community Land Trust Lease Rider For OHCS Single-Family 
Residential Mortgage Revenue Bond Loan (“OHCS Rider”).  The provisions of Exhibit C and the OHCS 
Rider do not apply in this real estate transaction. 

The Short Form Land Lease incorporates all of the Exhibits to the Newberg Area Habitat for Humanity 
Land Lease in the Master Form Land Lease.  Exhibits completed by Newberg Area Habitat for Humanity 
and Homebuyer for this specific real estate transaction are listed in Section 4 below, attached to this Short 
Form Land Lease, and incorporated by this reference.  

SECTION 4. LIST OF EXHIBITS 
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1. Exhibit A: LEASED LAND LEGALLY DEFINED 

2. Exhibit B: HOMEOWNER’S LETTER OF AGREEMENT 

IN WITNESS WHEREOF, the parties have executed this Short Form Land Lease as amended and 
supplemented by the Community Land Trust Ground Lease Rider for Fannie Mae/USDA (Fannie Mae Form 
2100 3/06 (rev. 12/10) and the Rider to Habitat Land Lease for Benefit of the State of Oregon, Oregon 
Housing and Community Services on the day and year first above written. 

 
Newberg Area Habitat for Humanity       
 
 
__________________________________________ 
an Oregon nonprofit corporation,   _____________, _________________ 
Lessor   
     
HOMEOWNER: 

__________________________________________ 
_______________ 
 

 
STATE OF OREGON   
COUNTY OF ________________  
 
This instrument was acknowledged before me on ________________, 20  , by _____________ as 
_________________ of Newberg Area Habitat for Humanity, an Oregon nonprofit corporation, on behalf of 
the corporation. 
 

 
_______________________________ 
Notary Public – State of Oregon 

  My commission expires:      
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Exhibit A: LAND AND HOME LEGALLY DEFINED 

The Land is the land only, exclusive of any improvements situated on the land, described as follows:  

A PORTION OF THAT TRACT OF LAND DESCRIBED IN INSTRUMENT NO. 202003197, 
YAMHILL COUNTY DEED RECORDS, ALSO BEING A PORTION OF LOT 12, BLOCK 21 OF 
THE PLAT OF “EDWARD’S ADDITION TO THE TOWN OF NEWBERG”, YAMHILL COUNTY 
RECORDS, LOCATED IN THE NORTHWEST ONE-QUARTER OF SECTION 20, TOWNSHIP 3 
SOUTH, RANGE 2 WEST, WILLAMETTE MERIDIAN, CITY OF NEWBERG, YAMHILL COUNTY, 
OREGON, BEING MORE PARTICULARLY DESCRIBED AS FOLLOWS: 
 
BEGINNING AT A POINT ON THE SOUTH LINE OF BLOCK 21 OF THE PLAT OF “EDWARD’S 
ADDITION TO THE TOWN OF NEWBERG” AND BEARS SOUTH 89°49’49” WEST, 24.72 FEET 
FROM THE SOUTHEAST CORNER OF LOT 12 OF SAID BLOCK; THENCE LEAVING SAID 
SOUTH LINE OF BLOCK 21 NORTH 00°23’14” WEST, 72.00 FEET TO THE NORTH LINE OF 
THAT TRACT OF LAND DESCRIBED IN INSTRUMENT NO. 202003197; THENCE ALONG SAID 
NORTH LINE NORTH 89°49’41” EAST, 24.99 FEET TO THE NORTHEAST CORNER OF SAID 
TRACT; THENCE ALONG THE EASTERLY LINE OF SAID TRACT SOUTH 00°10’19” EAST, 72.00 
FEET TO AFOREMENTIONED SOUTHEAST CORNER OF LOT 12; THENCE ALONG SAID 
SOUTH LINE OF AFOREMENTIONED BLOCK 21 SOUTH 89°49’49” WEST, 24.72 FEET TO THE 
POINT OF BEGINNING. 
 
 



Page 5 of 17 – Short Form Land Lease of Newberg Area Habitat for Humanity with CLT Land Lease 
Rider and OHCS LIFT Rider 
 

Exhibit B: HOMEOWNER’S LETTER OF AGREEMENT 

To: Newberg Area Habitat for Humanity 
From: Charlotte Tremaine 
 
Date: ____________ 
 
This letter is given to Newberg Area Habitat for Humanity to become an exhibit to a Lease between 
Newberg Area Habitat for Humanity and me. I will be leasing a parcel of land from Newberg Area Habitat 
for Humanity and will be buying the home that sits on that parcel of land. I will therefore become what is 
described in the Lease as “the Homeowner.” 
 
My legal counsel, __________________, has explained to me the terms and conditions of the Lease and 
other legal documents that are part of this transaction. I understand the way these terms and conditions will 
affect my rights as a Newberg Area Habitat for Humanity homeowner, now and in the future. 
I have discussed these terms and conditions with ____________________________________ (who are my 
heirs) for the purposes of increasing their understanding and acceptance of the terms and conditions of the 
Lease and other legal documents that are part of this transaction. 
 
I understand that the following documents describe the special nature of the purchase of my home: 

a) this Letter of Agreement; 
b) the Master Form Land Lease recorded in the same county where the Home and Land are located; 
c) this Short Form Land Lease creating Client’s leasehold interest in the Land, including its Exhibits; 
d) Warranty Deed. 

 
In particular I understand and agree with the following points: 
One of the goals of Newberg Area Habitat for Humanity is to keep Newberg Area Habitat for Humanity 
homes affordable for lower income households from one Newberg Area Habitat for Humanity homeowner 
to the next. I support this goal as a Newberg Area Habitat for Humanity homeowner. 
 
The terms and conditions of my Lease will keep my home affordable for future “income-qualified persons” 
(as defined in the Lease). If and when I want to sell my home, the lease requires that I sell it to another 
income-qualified person. I understand it is not the practice of Newberg Area Habitat for Humanity to 
purchase the Home directly from me, but the lease allows Newberg Area Habitat for Humanity to do so. The 
terms and conditions of the lease also limit the price for which I can sell the home, called the “Purchase 
Option Price,” in order to keep it affordable for such income-qualified persons.  
 
The Purchase Option Price is generally calculated by the lesser of the appraised value of my Home or my base price 
plus/minus 25% of any appreciation/depreciation since I purchased my home plus any Newberg Area Habitat for 
Humanity approved Qualified Capital Improvements I made. __________________________ [Initial Here].  
 
When I sell my Home and interest in the Land, if the market value of my Home and interest in the Land (that 
is the value of my Home without the restrictions of the Lease) is lower than the Formula Price, then I must 
sell at the lower market value. When I sell my Home and interest in the Land, if the market value of my 
Home and interest in the Land (without restrictions) is greater than the Formula Price, I must sell for no 
more than the Formula Price. 
 
It is also a goal of Newberg Area Habitat for Humanity to promote resident ownership of Newberg Area 
Habitat for Humanity homes. For this reason, my Lease requires that, if I and my family move out of our 
home permanently, we must sell it. We cannot continue to own it as absentee owners. 
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As a Newberg Area Habitat for Humanity homeowner, it is my desire to see the terms of the Lease and 
related documents honored. I consider these terms fair to me and others. 
 
Sincerely, 

HOMEOWNER _____________________________________ 

Printed Name: ___________                                   ____  

 

 

STATE OF OREGON     

COUNTY OF ________________  

 

This instrument was acknowledged before me on ________________, 20  , by  

Charlotte Tremaine. 

 

 

_______________________________ 
Notary Public – State of Oregon 
My commission expires:      
 

Notary Public – State of Oregon 
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COMMUNITY LAND TRUST GROUND LEASE RIDER FOR FANNIE MAE AND US 

DEPARTMENT OF AGRICULTURE LOANS (FANNIE MAE FORM 2100 3/06 (REV. 12/10)) 
 
EXHIBIT Community Land Trust Ground Lease Rider 

THIS COMMUNITY LAND TRUST GROUND LEASE RIDER (the "Rider") is made this _______ day 
of _____________, 2021 and amends and supplements a certain ground lease (referred to herein as “the 
CLT Ground Lease”) dated __________________ that is by and between Newberg Area Habitat for 
Humanity as lessor (herein referred to as “the "Lessor" but may otherwise be referred to in the Land Lease as 
“Newberg Area Habitat for Humanity”) and Charlotte Tremaine, as lessee (herein referred to as “the 
"Lessee" but may otherwise be referred to in the Land Lease as “Homeowner”). This Rider shall be deemed 
incorporated into the CLT Ground Lease, and the CLT Ground Lease as amended by this Rider, shall 
hereafter be referred to as the “Lease,” unless otherwise indicated. 

The CLT Ground Lease shall mean the HABITAT AFFILIATE Master Ground Lease, as recorded on 
_______________________ under the Yamhill County Auditor’s recording number ______________, and 
as supplemented and amended by that certain Short Form Land Lease executed by the Lessor and Lessee 
contemporaneously with this rider. 

The CLT Ground Lease is a long-term lease of the Lessor’s fee interest in the land located at 1209 E 5th 
Street, Newberg, Oregon, referred to herein as the “Leased Land,” as improved by a residential structure or 
unit, referred to herein as the “Improvements.”  The Leased Land and the Improvements are collectively 
referred to herein as the "Leased Premises.” 

This Rider amends the CLT Ground Lease for the purpose of enabling the Lessee to obtain Fannie Mae or 
US Department of Agriculture financing in the form of a mortgage or deed of trust given this _______ day 
of _______________, by Lessee to ___________________ (the "Specified Mortgage"), and the interest of 
the Specified Mortgagee in the Leased Premises as secured by such mortgage or deed of trust may be referred 
to herein as the “Leasehold Estate.”  The Specified Mortgage is recognized by Lessor as a "Permitted 
Mortgage" (or as such concept is otherwise defined) under the CLT Ground Lease, and the holder of the 
Specified Mortgage (the "Specified Mortgagee") is recognized as a "Permitted Mortgagee" (or as such concept 
is otherwise defined) under the CLT Ground Lease. 

ADDITIONAL COVENANTS. Notwithstanding anything to the contrary contained in the CLT Ground 
Lease, and in addition to the covenants and agreements made in the CLT Ground Lease, the Lessor and the 
Lessee further covenant and agree, so long (but only so long) as the Specified Mortgagee, its successors and 
assigns shall have an interest in the Leased Premises, as a holder of the Specified Mortgage or as an owner of 
the Lessee’s interest pursuant to any sale after or in lieu of foreclosure, the following provisions shall apply to 
the CLT Ground Lease as modifications thereof: 

A. No Assignment or Transfer. The making of the Specified Mortgage shall not be deemed to constitute 
an assignment or transfer of the Lease or Leasehold Estate so as to require the Specified Mortgagee to 
assume the performance of any of the Lessee's obligations under the Lease. 

B. Status of the Fee Estate. The Lessor represents and warrants that there is no existing mortgage on the 
fee estate, and so long as the Specified Mortgage shall remain on the Leased Premises, the Lessor and the 
Lessee shall not subordinate the Lease to any mortgage or lien that may hereafter be placed on the fee estate. 
Notwithstanding the foregoing, a state- or local-government entity ("Government Entity") may hold a prior 
recorded interest (represented by recorded covenants, a mortgage or deed of trust, other lien) on the fee 
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estate if the Government Entity has agreed that in the event it (including its successors and assigns) succeeds 
to the interest of the Lessor under the Lease by any remedy available to the Government Entity by law or 
pursuant to its lien, the Government Entity shall recognize all the terms of the Lease and this Rider as though 
the Government Entity were acting as the Lessor. Such recognition must include, but is not limited to, the 
provisions of this Rider whereby all provisions of the Lease regarding (a) occupancy of the Leased Premises 
as a primary residence by the Lessee, (b) limitation on assignment of, or sublease under, the Lease, (c) the 
price at which the Leasehold Estate may be transferred, and (d) the income of successive transferees, 
assignees or successors, shall, in the event of foreclosure or assignment in lieu of foreclosure of the Specified 
Mortgage, be of no further force or effect with respect to such Specified Mortgagee or its successive 
transferees, assignees or successors. Further, in such event of the Government Entity succeeding to the 
interests of the Lessor, the Lessee hereby agrees to recognize the Government Entity as exercising all rights 
and privileges of the Government Entity as lessor under the Lease and this Rider. 

Such agreement by the Government Entity may be evidenced by the agreement between the Government 
Entity and the Lessor under which the Government Entity’s prior recorded interest is derived, or by use of a 
recognition agreement derived from a sample the Specified Mortgagee may obtain from Fannie Mae or UD 
Department of Agriculture. Irrespective of any interest by a Government Entity, the Specified Mortgage shall 
constitute a first leasehold lien on the Leased Premises, and shall have priority over the Lessor's reversionary 
interest. If the Lessor conveys title to the Leased Land while the Specified Mortgage remains on the Leased 
Premises, the Lease shall remain in effect with the same priority thereto. 

C. Termination, Forfeiture and Modification of Lease. There shall be no termination, forfeiture, or 
modification of the Lease, except as provided in this Rider, without the prior written consent of the Specified 
Mortgagee. The Lessor and Lessee shall amend the Lease from time to time as reasonably requested by the 
Specified Mortgagee, as long as the requested changes do not change the periodic fee, charge or payment due 
the Lessor for the rights accorded the Lessee under the Lease (the "Ground Lease Fee"), and do not 
materially or adversely affect the rights of Lessor or Lessee or their respective interests in the Leased 
Premises. An adjustment of the Ground Lease Fee may be made by the Lessor as provided in the Lease, 
without prior approval of the Specified Mortgagee, so long as written notice has been delivered to the 
Specified Mortgagee at least 60 days prior to the effective date of such adjustment with respect to adjustments 
other than those (i) that were scheduled at the time the Specified Mortgage was given, and (ii) reflecting 
routine, periodic updates to variable expenses such as property taxes and liability insurance premiums; 
provided, however, that the Specified Mortgagee shall have the right to arbitrate (as provided herein) any 
dispute as to an adjustment of the Ground Lease Fee. 

D. New Lease. In the event the Lessee’s interest in the Lease has been terminated, forfeited, or surrendered 
as provided in the Lease, and the Specified Mortgage remains outstanding, a new Lease shall automatically be 
created between the Lessor and the Specified Mortgagee, which Lease shall be for the remainder of the term 
of the Lease, with the same priority thereto, and shall be subject to the same terms of the Lease as would be 
applicable pursuant to Section E.1. below where the Specified Mortgagee had accelerated its note, foreclosed 
on the Specified Mortgage, taken an assignment in lieu of foreclosure, or exercised its other remedies for 
default. 

E. Mortgage Default or Foreclosure. Subject to the following, upon the occurrence of an event of default 
under the Specified Mortgage (as determined by the Specified Mortgagee—an “Event of Default”), and 
without the consent of the Lessor, the Specified Mortgagee shall be permitted to accelerate its note, foreclose 
on the Specified Mortgage, take an assignment in lieu of foreclosure, or exercise its other remedies for 
default. 

Further: 
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1. Upon the occurrence of an Event of Default under the Specified Mortgage, the Lessee shall immediately 
notify the Lessor of such Event of Default and shall submit to Lessor copies of all notices the Lessee 
received from the Specified Mortgagee relating thereto. The Specified Mortgagee and the Lessor shall 
endeavor to communicate and cooperate in efforts to deal with the circumstances of the Event of Default 
and the actions the parties may take relating thereto; provided, however, the Specified Mortgagee shall have 
no obligation to give formal legal notice of the Event of Default to the Lessor. 

2. The Lessee and the Specified Mortgagee agree that the Lessor shall have the right, but not the obligation, 
to cure an Event of Default in the Lessee’s name and on the Lessee’s behalf. If such cure is not effective and 
continuing, nothing herein shall be construed to prevent or delay the Specified Mortgagee from its pursuit of 
foreclosure and any other available remedies. The Lessee shall be responsible to the Lessor for all payments 
made, and expenses incurred, by the Lessor in curing such default. 

3. Should the Lessor not choose to cure an Event of Default as specified above, the Lessor shall 
nevertheless have the option to purchase from the Specified Mortgagee its interest in the -Leasehold Estate 
on the Leased Premises for the full amount owing to the Specified Mortgagee under the Specified Mortgage 
as of the date of closing of the purchase, upon written notice given by the Specified Mortgagee (the 
"Mortgagee Option Notice") not later than 60 days following acquisition of title to the Leasehold Estate by 
the Specified Mortgagee by foreclosure or by an assignment in lieu of foreclosure; provided, however, the 
Specified Mortgagee may give such written notice following the occurrence of an Event of Default under the 
Specified Mortgage and prior to the completion of foreclosure proceedings. If the Lessor elects to exercise 
such option to purchase, the Lessor shall give written notice to the Specified Mortgagee of the Lessor's intent 
to purchase the Leasehold Estate (the "Lessor Option Notice") within 45 days following the Specified 
Mortgagee's giving of the Mortgagee Option Notice; provided, however, at the option of the Lessor, in the 
event the Mortgagee Option Notice is given prior to the completion of foreclosure proceedings by the 
Specified Mortgagee, the Lessor shall, within such 45-day period, be able to give a written notice to the 
Specified Mortgagee that it will delay giving the Lessor Option Notice until a date that is not later than 30 
days following written notice from the Specified Mortgagee of its acquisition of title to its interest in the 
Leasehold Estate on the Leased Premises. 

 The Lessor shall complete the purchase of the Specified Mortgagee’s interest in the Leasehold Estate 
within 60 days of giving the Lessor Option Notice. If the Lessor does not complete the purchase within the 
allotted 60 days, the Specified Mortgagee shall be free to sell its interest to another person or entity. Further, 
if the Lessor does not complete the purchase within the allotted 60 days, the Lessor agrees to pay to the 
Specified Mortgagee its costs of holding its interest in the Leasehold Estate from the date of the Lessor 
Option Notice until the expiration of such 60-day period. If the Lessor does not purchase the Specified 
Mortgagee’s interest in the Leasehold Estate as described herein, the Leasehold Estate may be transferred, 
mortgaged and sublet an unlimited number of times, and the Lessor shall not require a credit review or 
impose other qualifying criteria on any such transferee, mortgagee or sublessee. 

4. In the event of foreclosure or assignment in lieu of foreclosure, which results in the conveyance of the 
Leasehold Estate on the Leased Premises from the Lessee, any adjustment of the Ground Lease Fee to reflect 
then current fair market rental value as provided in the Lease, shall be subject to the approval of the Specified 
Mortgagee. The Specified Mortgagee and the Lessor shall attempt to resolve any dispute concerning such 
adjustment of the Ground Lease Fee, through the normal interaction of the parties, or through formal 
mediation as the case may warrant. If the dispute remains unresolved, the Specified Mortgagee and the Lessor 
shall submit the dispute as to the fair market rental value to binding arbitration. 

5. In the event the Specified Mortgagee acquires title to the Leasehold Estate on the Leased Premises 
through foreclosure or assignment in lieu of foreclosure of the Specified Mortgage, all provisions of the Lease 
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regarding (a) occupancy of the Leased Premises as a primary residence by the Lessee, (b) any limitation on the 
assignment of, or sublease under, the Lease, (c) any obligation to target certain populations in marketing the 
Leasehold Estate to potential transferees, (d) the price at which the Leasehold Estate on the Leased Premises 
may be transferred, and (e) the income of successive transferees, and their successors and assigns, shall be of 
no further force or effect with respect to such Specified Mortgagee or its successive transferees, assignees or 
successors. The foregoing sentence shall not be construed to invalidate other Lease provisions regarding 
permitted use of the Leased Premises. Any transfer or assignment of the Leasehold Estate encumbered by the 
Specified Mortgage as provided for in this paragraph shall be deemed a permitted sale, transfer or assignment 
of the Lease and the Leasehold Estate. Further, in such event, the Leasehold Estate may be transferred, 
mortgaged and sublet an unlimited number of times, and the Lessor shall not require a credit review or 
impose other qualifying criteria on any such transferee, mortgagee or sublessee. 

F. Lease Default. There shall be no forfeiture or termination of the Lease except for (i) the nonpayment of 
amounts due under the Lease, and (ii) violation of one or more provisions of the Lease addressing the 
following: (a) prohibition or restrictions on the sale or transfer of the Lessee's interest (however, non-sale 
transfers resulting from marriage, divorce, death of a spouse, or a transfer otherwise permitted by applicable 
federal law, may not constitute a basis for default under the Lease, though the Lessor may require such 
transferee to agree to assume the transferor's obligations under the Lease), and (b) requirement that the 
Lessee occupy the Leased Premises as primary residence. Provided, however, such forfeiture or termination 
shall be subject to the Specified Mortgagee's right to cure a monetary default, or otherwise foreclose or take 
an assignment of the Leasehold Estate in lieu of foreclosure with respect to the Lessee's monetary or non-
monetary default. Notwithstanding the foregoing, nothing herein shall be construed to require the Specified 
Mortgagee to cure any non-monetary default. Further, the Specified Mortgagee shall become subrogated to 
any and all rights of the Lessee with respect to such curing of a default. If the Lessee's default shall be cured 
as provided in the Lease, and the Specified Mortgagee shall discontinue its foreclosure or assignment in lieu 
of foreclosure proceedings, the Lease shall continue in full force and effect as if the Lessee had not defaulted. 
A default by the Lessee under the Lease shall constitute a default under the Specified Mortgage. 

G. Lease Default Notice. Notwithstanding the notice requirements provided in the Lease, no default 
notice by the Lessor shall be deemed to have been given unless and until a copy thereof shall have been so 
given to the Specified Mortgagee. 

H. Insurance. All insurance policies covering the Improvements shall by endorsement name the Specified 
Mortgagee as an additional insured and loss payee, and provide the Specified Mortgagee with 30 days' 
cancellation notice. 

I. Casualty and Condemnation. If the Leased Premises are destroyed or taken to such an extent that the 
Lease is to be terminated, the insurance proceeds or condemnation award, as the case may be, shall be applied 
first in an amount sufficient to satisfy the Specified Mortgage. Upon the termination of the Lease as a result 
of a partial destruction or a condemnation of less than the entire Leased Premises, the total insurance 
proceeds or condemnation award, as the case may be, shall be paid to an appointed trustee, who shall first 
apply such insurance proceeds or condemnation award in accordance with the Specified Mortgage for 
restoration of the Improvements (if such trustee determines that the Improvements may reasonably be 
restored to a residential use consistent with the Lease), with the balance of such insurance proceeds or 
condemnation award to be allocated between the Lessor and Lessee as otherwise provided in the Lease. The 
Specified Mortgagee shall be entitled to participate in (i) the adjustment of all casualty losses and (ii) all 
condemnation proceedings and settlement discussions. Any insurance proceeds or condemnation award shall 
be applied in accordance with the Specified Mortgage. The Specified Mortgagee shall also be entitled to 
participate in the adjustment of the Ground Lease Fee as a result of a partial destruction or taking. 
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J. Force Majeure. The Lessee shall not be in default where performance is delayed or prevented by "Acts 
of God," war, civil commotion, strikes, labor disputes or the like. 

K. Easements and Alterations. Additions to and alternations in the Improvements may be made as 
provided in the Lease, as long as the value of the Leased Premises is not diminished. The Lessor, as owner of 
the fee interest in the Leased Land, shall join in all easements, permits and applications necessary for such 
development of the Leased Premises as is permitted under the Lease, provided that the Lessor shall have no 
liability or obligation under such easement, permit or application. 

L. Arbitration. The Specified Mortgagee shall have the right to participate in any arbitration or legal 
proceedings between the Lessor and the Lessee. Any arbitration proceedings shall be conducted in 
accordance with arbitration statutes applicable in the state where the Leased Premises are located. 

M. Merger. If the estates of the Lessor and Lessee are at any time owned by the same person, so long as the 
Specified Mortgagee has any interest in the security or in the Specified Mortgage, such person shall take all 
necessary steps to ensure that the Specified Mortgage constitutes a first lien on the combined estate. 

N. Sublease. There shall be no modification, cancellation, or surrender of any subleases, or prepayment of 
rent thereunder without the consent of the Specified Mortgagee. If the Specified Mortgagee forecloses on the 
Leased Premises, or takes an assignment in lieu of foreclosure, all subtenants shall attorn to such Specified 
Mortgagee or its assignee. 

O. Estoppel Certificate. The Lessor shall, from time to time, with 10 days written notice from the 
Specified Mortgagee, certify by written instrument, duly executed and acknowledged, to such Specified 
Mortgagee that the Lease has not been amended, the Lease is in full force and effect, that neither party is in 
default thereunder, and shall certify as to the existence of any offsets, counterclaims or defenses on the part 
of the Lessee. 

P. Conflict. In the event of a conflict between the terms and provisions of this Rider and the terms and 
provisions of the Lease, the terms and provisions of this Rider shall control. 

BY SIGNING BELOW, the Lessor and the Lessee accept and agree to the terms and conditions of this 
Rider. 

IN WITNESS WHEREOF, the parties have executed this Rider at _______________,  on the day and year 
first written above. 

LESSOR:   __________________________________________ 
   _____________, _________________ 
   Newberg Area Habitat for Humanity, an Oregon nonprofit 
corporation 
     
LESSEE: 

__________________________________________ 
_______________ 
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STATE OF OREGON   
COUNTY OF ________________  

 
On _________________________________, before me, the undersigned Notary Public in and for 

said state, personally appeared _____________, _________________ of Newberg Area Habitat for 
Humanity, known to me to be the persons who executed the within instrument and acknowledged to me that 
they executed the same on behalf of Newberg Area Habitat for Humanity for the purposes therein stated. 

        
Notary Public for Oregon 

My commission expires      

 
STATE OF OREGON   
COUNTY OF ________________ 

On ___________________________________, before me, the undersigned Notary Public in and 
for said state, personally appeared _______________, as LESSEE, known to me to be the persons who 
executed the within instrument and acknowledged to me that he/she/they executed the same for the 
purposes therein stated. 

        
Notary Public for Oregon 

My commission expires      
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RIDER TO HABITAT LAND LEASE FOR BENEFIT OF STATE OF OREGON, OREGON 
HOUSING AND COMMUNITY SERVICES (“LIFT”) 

Habitat  
LIFT Affordability Subsidiary Lease Rider 

For 
OHCS LIFT Program 

This Rider is for Homes receiving LIFT funding from OHCS to make the Homes more affordable and shall 
govern over any inconsistent terms in the Habitat for Humanity Land Lease (“Land Lease”) to which this 
Rider is attached. 
 
This LIFT AFFORDABILITY SUBSIDIARY RIDER (the “Rider”) is made this    day of  
 ,  , and amends and supplements that certain Land Lease dated    , 20
 , that is by and between as lessor (hereinafter referred to as “Lessor” but may otherwise be referred 
to in the Land Lease as “Habitat”) and Charlotte Tremaine as lessee (hereinafter referred to as “Lessee” but 
may otherwise be referred to in the Land Lease as “Homeowner”).  This Rider shall be deemed incorporated 
into the Land Lease and the Land Lease, as amended by this Rider, shall be referred to as the “Land Lease,” 
unless otherwise indicated. 
 
The Land Lease is a long-term lease of Lessor’s fee interest in the land located at 1209 E 5th Street, Newberg, 
Oregon referred to herein as the “Leased Land” or “Land” as improved by a residential structure or unit, 
referred to as “Improvements” or the “Home.” 
This Rider amends the Land Lease for the purpose of Lessor’s ability to receive funds through OHCS’ LIFT 
program to help subsidize the cost of the Land and improvements to the Land, exclusive of a housing 
structure (“Subsidy”) and thereby reduce the cost of the Home to the Homeowner.   
The parties to this Rider agree that the criteria and requirements are applicable to any funding through the 
LIFT program, and shall govern over any inconsistent terms in the Land Lease, unless otherwise stated in this 
Rider. 
 1. Affordability Period.  The affordability period shall be a minimum of twenty (20) years or 
the length of Article XI-Q Bond issued by the State of Oregon (“Bond”) based on the original maturity date 
identified at the time of the Bond sale, whichever is greater.  To the extent the affordability period contained 
in the Land Lease is greater, then the provisions of the Land Lease as to the affordability period shall govern. 
 2. Eligible Homeowners.  LIFT funding must be made available to Homeowners earning at or 
below 80% of the median household income for the applicable Standard Metropolitan Statistical Area or 
County as calculated and adjusted for household size from time to time by the U.S. Department of Housing 
and Urban Development (“HUD”) or any successor. 
 3. OHCS’ Security Interest in the Land.  The parties to this Rider each acknowledge that 
OHCS has a deed of trust lien on the Land and in Habitat’s leasehold interest as Lessor under the Land 
Lease. 
 4. Restrictive Covenants.  The parties to the Rider each acknowledge that the Land Lease 
includes affordability covenants and other covenants and conditions relating to transfer restrictions and 
maintenance standards under the Land Lease.  The parties to this Rider acknowledge and agree that OHCS 
shall have the right, as a third party beneficiary, to enforce the affordability covenants and the other 
covenants and conditions relating to transfer restrictions and maintenance standards under the Land Lease. 
 5. Compliance and Oversight.  The parties to this Rider agree that OHCS will undertake certain 
ongoing oversight monitoring with respect to OHCS’s rights under this Rider which may include but not 
limited to: 
  (a) Initial household income verification at the time of Home purchase. 
  (b) For any Home’s subsequent sales during the Affordability Period, verification of the 
purchasing Homeowner’s income. 
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  (c) Annual notification of Homeowner’s being in arrears in the payment of property 
taxes, insurance and other obligations relating to the Land and Home. 
  (d) Verification of appropriate maintenance and repair of the Land and Home as 
required by the Land Lease. 
The Homeowner agrees to cooperate with Habitat and OHCS in providing any information and 
documentation related to the above when requested in writing by Habitat and/or OHCS.  The Homeowner 
shall provide such information and documentation not less than twenty (20) days after receipt of the request 
therefor. 
IN WITNESS Whereof, the parties have executed this Rider on the date first written above. 
 
LESSOR: NEWBERG AREA HABITAT FOR HUMANITY, an 

Oregon nonprofit corporation 
 
 
By:       
Name:       
Its:       
 

LESSEE:  
 
       
       
 

 

 

 
STATE OF OREGON   
 

COUNTY OF ________________  

 
On _________________________________, before me, the undersigned Notary Public in and for 

said state, personally appeared _____________, _________________ of Newberg Area Habitat for 
Humanity, known to me to be the persons who executed the within instrument and acknowledged to me that 
they executed the same on behalf of Newberg Area Habitat for Humanity for the purposes therein stated. 

 
        
Notary Public for Oregon 

My commission expires      
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LESSEE:  
 
       
Charlotte Tremaine 
 

 
 
STATE OF OREGON   
COUNTY OF ________________ 

On ___________________________________, before me, the undersigned Notary Public in and 
for said state, personally appeared and Charolotte Tremaine, as LESSEE, known to me to be the persons 
who executed the within instrument and acknowledged to me that he/she/they executed the same for the 
purposes therein stated. 

        
Notary Public for Oregon 

My commission expires      

 

 

 



 

 

 

 
FINANCIAL STATEMENTS 

 

Years Ended June 30, 2024 and 2023 
 

 
 
 

with 
 

Independent Auditors’ Report



 

 

NEWBERG AREA HABITAT FOR HUMANITY 
 

Table of Contents 
 

 
 Page 
 
Independent Auditors’ Report 1 
 
Financial Statements  
 
 Statements of Financial Position 3 
 
 Statements of Activities 4 
 
 Statement of Functional Expenses - 2024 5 
 
 Statement of Functional Expenses - 2023 6 
 
 Statements of Cash Flows 7 
 
 Notes to Financial Statements 9 
  
 



 

- 1 - 

 
Independent Auditors’ Report 

 
 

The Board of Directors 
Newberg Area Habitat for Humanity 
 
 

Opinion 
 

We have audited the accompanying financial statements of Newberg Area Habitat for Humanity (the 
Organization), which comprise the statement of financial position as of June 30, 2024, and the related 
statements of activities, functional expenses, and cash flows for the year then ended, and the related notes 
to the financial statements. 
 

In our opinion, the financial statements referred to above present fairly, in all material respects, the 
financial position of the Organization as of June 30, 2024, and the changes in its net assets and its cash 
flows for the year then ended in accordance with accounting principles generally accepted in the United 
States of America. 
 

Basis for Opinion 
 

We conducted our audit in accordance with auditing standards generally accepted in the United States of 
America.  Our responsibilities under those standards are further described in the Auditors’ 
Responsibilities for the Audit of the Financial Statements section of our report.  We are required to be 
independent of the Organization and to meet our other ethical responsibilities in accordance with the 
relevant ethical requirements relating to our audit.  We believe that the audit evidence we have obtained is 
sufficient and appropriate to provide a basis for our audit opinion. 
 

Prior Period Financial Statements 
 

The financial statements as of and for the year ended June 30, 2023, were reviewed by us, and our report 
thereon, dated February 6, 2024, stated we were not aware of any material modifications that should be 
made to those financial statements for them to be in accordance with accounting principles generally 
accepted in the United States of America.  However, a review is substantially less in scope than an audit 
and does not provide a basis for the expression of an opinion on the financial statements as a whole. 
 

Responsibilities of Management for the Financial Statements 
 

Management is responsible for the preparation and fair presentation of the financial statements in 
accordance with accounting principles generally accepted in the United States of America, and for the 
design, implementation, and maintenance of internal control relevant to the preparation and fair 
presentation of financial statements that are free from material misstatement, whether due to fraud or 
error. 
 

In preparing the financial statements, management is required to evaluate whether there are conditions or 
events, considered in the aggregate, that raise substantial doubt about the Organization’s ability to 
continue as a going concern within one year after the date that the financial statements are available to be 
issued. 
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Auditors’ Responsibilities for the Audit of the Financial Statements 
 
Our objectives are to obtain reasonable assurance about whether the financial statements as a whole are 
free from material misstatement, whether due to fraud or error, and to issue an auditors’ report that 
includes our opinion.  Reasonable assurance is a high level of assurance but is not absolute assurance and 
therefore is not a guarantee that an audit conducted in accordance with generally accepted auditing 
standards will always detect a material misstatement when it exists.  The risk of not detecting a material 
misstatement resulting from fraud is higher than for one resulting from error, as fraud may involve 
collusion, forgery, intentional omissions, misrepresentations, or the override of internal control.  
Misstatements are considered material if there is a substantial likelihood that, individually or in the 
aggregate, they would influence the judgment made by a reasonable user based on the financial 
statements. 
 
In performing an audit in accordance with generally accepted auditing standards, we: 
 

• Exercise professional judgment and maintain professional skepticism throughout the audit. 
 

• Identify and assess the risks of material misstatement of the financial statements, whether due to  
fraud or error, and design and perform audit procedures responsive to those risks.  Such  
procedures include examining, on a test basis, evidence regarding the amounts and disclosures in  
the financial statements. 

 
• Obtain an understanding of internal control relevant to the audit in order to design audit  

procedures that are appropriate in the circumstances, but not for the purpose of expressing an  
opinion on the effectiveness of the Organization’s internal control.  Accordingly, no such opinion 
is expressed. 

 
• Evaluate the appropriateness of accounting policies used and the reasonableness of significant  

accounting estimates made by management, as well as evaluate the overall presentation of the  
financial statements. 

 
• Conclude whether, in our judgment, there are conditions or events, considered in the aggregate,  

that raise substantial doubt about the Organization’s ability to continue as a going concern for a 
reasonable period of time. 

 
We are required to communicate with those charged with governance regarding, among other matters, the 
planned scope and timing of the audit, significant audit findings, and certain internal control related 
matters that we identified during the audit. 
 

 
 
Lake Oswego, Oregon 
February 25, 2025 



2024 2023
(Audited) (Reviewed)

Cash and cash equivalents 346,636$        233,256$        
Cash held for escrow 16,059            21,950            
Other receivable 789                 -                  
Grants receivable -                  91,199            
Employee retention credits receivable (Note 6) 63,484            63,484            
Mortgages receivable - net (Note 2) 1,769,011       1,739,475       
Inventories (Note 3) 1,474,134       492,628          
Prepaid expenses 10,094            10,948            
Cash held for endowment (Note 9) 25,000            -                  
Land leased to homeowners (Note 4) 118,000          118,000          
Property and equipment - net (Note 5) 1,007,060       1,032,467       

Total assets 4,830,267$      3,803,407$      

Liabilities:
Accounts payable 15,025$          38,151$          
Accrued payroll liabilities 19,678            8,791              
Escrow deposits 16,059            21,950            
Notes payable (Note 7) 886,504          179,013          

Total liabilities 937,266          247,905          

Commitment (Note 12)

Net assets:
Without donor restrictions 3,824,801       3,546,502       
With donor restrictions (Notes 8 and 9) 68,200            9,000              

Total net assets 3,893,001       3,555,502       

Total liabilities and net assets 4,830,267$      3,803,407$      

The accompanying notes are an integral part of the financial statements.

LIABILITIES AND NET ASSETS

ASSETS

NEWBERG AREA HABITAT FOR HUMANITY

Statements of Financial Position

June 30, 

- 3 -



2024 2023
(Audited) (Reviewed)

Changes in net assets without donor restrictions:
Revenue, gains, and other support:

Sale of Resale store inventory 270,557$        214,601$        
Contributions and grants 207,063 208,929          
Noncash contributions - Resale store 276,085 219,192          
Noncash contributions - other 3,501              54,989            
Amortization of discount on 

mortgages receivable 131,142          33,412            
Gain from forgiveness of the Paycheck 

Protection Program loan -                  24,614            
Employee retention credits receivable (Note 6) -                  63,484            
Other 2,916              2,665              
Net assets released from restrictions (Note 8) 9,000              4,967              

Total revenue, gains, and other support 900,264          826,853          

Expenses:
Program services 520,769          416,181          
Supporting services 101,196          105,034          

Total expenses 621,965          521,215          

Change in net assets without donor restrictions 278,299          305,638          

Changes in net assets with donor restrictions:
Contributions and grants 68,200            10,500            
Net assets released from restrictions (Note 8) (9,000)             (4,967)             

Change in net assets with donor restrictions 59,200            5,533              

Increase in net assets 337,499          311,171          

Net assets, beginning of year 3,555,502       3,244,331       

Net assets, end of year 3,893,001$      3,555,502$      

The accompanying notes are an integral part of the financial statements.

NEWBERG AREA HABITAT FOR HUMANITY

Statements of Activities

Years Ended June 30, 
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Home- Resale Management

ownership Store Total Development  and General Total Total

Cost of goods sold

 - Resale store -$        270,560$   270,560$   -$        -$           -$           270,560$   
Payroll and related 

expenses 64,830     102,294     167,124     11,842     59,286       71,128       238,252     
Professional fees 1,789       -             1,789         -          14,846       14,846       16,635       
Office expenses 46,376     11,863       58,239       5,295       514            5,809         64,048       
Occupancy 1,156       11,492       12,648       -          1,156         1,156         13,804       
Travel and vehicle 

expenses -          2,576         2,576         -          -             -             2,576         
Interest expense 9,914       -             9,914         -          8,086         8,086         18,000       
Tithing (Note 12) 11,072     -             11,072       -          -             -             11,072       
Depreciation -          25,408       25,408       -          -             -             25,408       
Insurance 25,311     -             25,311       -          -             -             25,311       
Other expenses 3,398       128            3,526         -          171            171            3,697         
Capitalized 

expenses (67,398)   -             (67,398)     -          -             -             (67,398)     

96,448$   424,321$   520,769$   17,137$   84,059$     101,196$   621,965$   

The accompanying notes are an integral part of the financial statements.

NEWBERG AREA HABITAT FOR HUMANITY

Statement of Functional Expenses

Program Services Supporting Services

Year Ended June 30, 2024 (Audited)
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Home- Resale Management Indirect

ownership Store Total Development  and General Expenses Total Total

Cost of goods sold

 - Resale store -$        214,601$   214,601$   -$        -$          -$        -            214,601$   

Payroll and related 

expenses 40,762    78,838       119,600     4,617      57,917       12,876    75,410       195,010     

Professional fees -          -            -            -          23,094       -          23,094       23,094       

Office expenses 12,559    8,319         20,878       3,508      1,073         13,255    17,836       38,714       

Occupancy 246         8,504         8,750         -          -            2,471      2,471         11,221       

Travel and vehicle 

expenses 389         823            1,212         -          -            -          -            1,212         

Interest expense -          -            -            -          7,562         -          7,562         7,562

Tithing (Note 12) 3,334      -            3,334         -          -            -          -            3,334         

Depreciation -          25,196       25,196       -          -            -          -            25,196       

Insurance 13,368    1,570         14,938       -          -            -          -            14,938       

Other expenses 3,194      -            3,194         -          -            -          -            3,194

Allocation of 

indirect expenses 5,586      15,753       21,339       460         6,803         (28,602)   (21,339)     -            

Capitalized 

expenses (16,861)   -            (16,861)     -          -            -          -            (16,861)     

62,577$  353,604$   416,181$   8,585$    96,449$     -$        105,034$   521,215$   

The accompanying notes are an integral part of the financial statements.

NEWBERG AREA HABITAT FOR HUMANITY

Statement of Functional Expenses

Program Services Supporting Services

Year Ended June 30, 2023 (Reviewed)
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2024 2023
(Audited) (Reviewed)

Cash flows from operating activities:
Cash receipts:

Principal payments on mortgages receivable  101,606$        151,854$        
Resale store 270,557          214,601          
Contributions and grants 340,673          128,230          
Other 2,916              2,829              

715,752          497,514          

Cash disbursements:
Land purchases and home construction costs 446,557          66,279            
Payroll and related expenses 227,365          200,562          
Interest 18,000            7,562              
Tithing 11,072            3,334              
Other 131,260          100,898          

834,254          378,635          

Net cash provided (used) by operating activities (118,502)         118,879          

Cash flows from financing activities:
Proceeds from contributions restricted 25,000            -                  

for endowment
Proceeds from notes payable 310,469          -                  
Principal payments on notes payable (84,478)           (7,821)             

Net cash provided (used) by financing activities 250,991          (7,821)             

Net increase in cash and cash equivalents 132,489          111,058          

Cash and cash equivalents and restricted cash, 
beginning of year 255,206          144,148          

Cash and cash equivalents and restricted cash, 
end of year 387,695$        255,206$        

The accompanying notes are an integral part of the financial statements.

Years Ended June 30,

NEWBERG AREA HABITAT FOR HUMANITY

Statements of Cash Flows
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2024 2023
(Audited) (Reviewed)

Reconciliation to statement of financial position:
Cash and cash equivalents 346,636$         233,256$         
Cash held for escrow 16,059            21,950            
Cash restricted for endowment 25,000            -                  

387,695$        255,206$        

Supplemental disclosure of non-cash investing  
and financing activities:

Construction in progress financed with 
notes payable 481,500$         -$                

The accompanying notes are an integral part of the financial statements.

Years Ended June 30,

NEWBERG AREA HABITAT FOR HUMANITY

Statements of Cash Flows - Continued

- 8 -



NEWBERG AREA HABITAT FOR HUMANITY 
 

Notes to Financial Statements  
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1. Significant Accounting Policies 
 

Organization - Newberg Area Habitat for Humanity (the Organization) is an affiliate of Habitat for 
Humanity International, Inc. (Habitat International), a nondenominational Christian not-for-profit 
organization whose purpose is to create decent, simple housing for those in need, and to make decent 
shelter a matter of conscience everywhere.  Although Habitat International assists with information, 
resources, training, publications, and in other ways, the Organization is primarily and directly 
responsible for the legal, organizational, fundraising, family selection and nurture, financial, and 
construction aspects of the work.  The Organization, through its many volunteers, constructs 
affordable housing in Newberg, Oregon, transfers the homes to qualified families at below-market 
prices, and provides non-interest-bearing mortgage loans. 
 
The Organization operates a Resale store located in Newberg, Oregon, which is an outlet for selling 
donated building materials. 

 
Basis of Accounting - The accompanying financial statements have been prepared on the accrual 
basis of accounting in accordance with accounting principles generally accepted in the United States 
of America (GAAP). 

 
Basis of Presentation - Net assets and all balances and transactions are presented based on the 
existence or absence of donor-imposed restrictions.  Accordingly, the net assets of the Organization 
and changes therein are classified as follows: 
 

Net assets without donor restrictions - Net assets not subject to donor-imposed stipulations.  
Amounts designated for specific purposes by the Board of Directors are reported as net assets 
without donor restrictions.   
 
Net assets with donor restrictions - Net assets subject to donor-imposed stipulations that will be 
met by actions of the Organization and/or the passage of time. 

 
Expenses are reported as decreases in net assets without donor restrictions.  Gains and losses on 
investments and other assets or liabilities are reported as increases or decreases in net assets without 
donor restrictions unless their use is restricted by explicit donor stipulation or by law.  Expirations of 
donor restrictions on net assets (i.e., the donor-stipulated purpose has been fulfilled and/or the 
stipulated time period has elapsed) are reported as net assets released from restrictions. 
 
Use of Estimates - The preparation of financial statements in conformity with GAAP requires 
management to make estimates and assumptions that affect the reported amounts of assets and 
liabilities and disclosure of contingent assets and liabilities at the date of the financial statements.  
Estimates also affect the reported amounts of revenues and expenses during the period.  Actual 
results could differ from those estimates. 

 
Significant estimates made by management include the valuation of donated resale store inventory, 
discounts on mortgages receivable, and the allocation of expenses by functional classification. 
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1. Significant Accounting Policies - Continued 
 
Cash and Cash Equivalents - The Organization considers all highly liquid debt instruments with a 
maturity of three months or less to be cash equivalents. 
 
Escrow Accounts - The Organization maintains escrow accounts on behalf of homeowners.  These 
accounts are used to collect homeowner deposits to be used to pay escrow expenses (such as 
property taxes and homeowners’ insurance premiums).  The total balance of these accounts at  
June 30, 2024 and 2023, was $16,059 and $21,950, respectively. 
 
Concentration of Credit Risk - The Organization’s cash holdings (including cash held for escrow) 
are insured by the Federal Deposit Insurance Corporation (FDIC) up to $250,000 per institution.  On 
occasion, amounts on deposit with financial institutions may exceed FDIC limits. 

 
Inventories - Inventories consist of construction in progress and raw materials.  Inventories are 
stated at the lower of cost or net realizable value for purchased items and estimated fair value at the 
date of donation for donated items, determined by the first-in-first-out (FIFO) method.  Costs 
incurred for construction in progress are allocated to each house based on specific identification.  
Once completed, homes will be sold, and the cost of homes will be recorded. 

 
Resale Store Inventory - The Organization operates a Resale store that predominantly sells donated 
materials to the public.  Donated inventories on hand at year end are valued at estimated fair value.  
Purchased inventories are valued at the lower of cost or net realizable value. 

 
Property and Equipment - Property and equipment are recorded at cost, if purchased, and at 
estimated fair value, if donated.  Depreciation is computed using the straight-line method over the 
estimated useful lives of the assets, ranging from 3 to 7 years for personal property, and 39 years for 
real property.  Maintenance and repairs are charged to expense when incurred; major renewals and 
betterments are capitalized. 

 
Contributions and Grants - The Organization recognizes contributions when cash, securities or 
other assets; an unconditional promise to give (including grants); or a notification of a beneficial 
interest is received.  Conditional promises to give - that is, those with a measurable performance or 
other barrier and a right of return - are not recognized until the conditions on which they depend 
have been met.  

 
The Organization reports gifts of cash and other assets as support with donor restrictions if they are 
received with donor stipulations that limit the use of the donated assets.  When a donor restriction 
expires, that is, when a stipulated time restriction ends or purpose restriction is accomplished, net 
assets with donor restrictions are reclassified to net assets without donor restrictions and reported in 
the statement of activities as net assets released from restrictions.  Contributions received with 
donor-imposed restrictions that are met in the same year as received are reported as revenues in the 
net assets with donor restrictions class, and a reclassification to net assets without donor restrictions 
is made to reflect the expiration of such restrictions. 
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1. Significant Accounting Policies - Continued 
Contributions and Grants - Continued 

 
The Organization reports contributions of property and equipment as support without donor 
restrictions unless explicit donor stipulations specify how the donated assets must be used.  
Contributions of cash or other assets that must be used to acquire long-lived assets are reported as 
restricted support.  Absent explicit donor stipulations about how long those long-lived assets must be 
maintained, the Organization reports expirations of donor restrictions when acquired long-lived 
assets are placed in service. 

 
Noncash Contributions - Contributions of assets other than cash (property, construction materials, 
land, and equipment) are recorded at their estimated fair value.  Contributions of donated services 
that create or enhance nonfinancial assets or require specialized skills, are provided by individuals 
possessing those skills, and would typically need to be purchased if not provided by donation are 
recorded at their estimated fair values in the period received.   
 
Noncash contributions consisted of the following during the years ended June 30: 
 

2024 2023

Noncash contributions - Resale store 276,085$     219,192$     
Non cash contributions - other:

Professional services -               54,565         
Construction materials 3,501           424              

3,501           54,989         

279,586$     274,181$     

 
 
The Organization estimates the value of donated goods received at the Resale Store based on their 
expected selling price.  Professional services are valued at standard hourly rates charged for those 
services.  The value of construction materials was determined by the estimated cost of the materials 
if purchased.  There were no donor-imposed restricted associated with the noncash contributions.  
Professional services and construction materials were utilized by the Organization in its program and 
supporting services. 
 
A substantial number of volunteers donate significant amounts of their time to the Organization for 
general construction and office labor.  However, as these services do not require specialized skills or 
materially enhance the value of nonfinancial assets, the value of such services is not recorded in the 
financial statements. 
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1. Significant Accounting Policies - Continued 
 
Revenue Recognition - Revenue from sales of homes is recognized at the point in time the home is 
sold, and title passes to a qualified homebuyer.  Mortgages are non-interest bearing and have been 
discounted at various rates ranging from 3.48 to 6.67 percent.  The rates are based on the prevailing 
market rates at the inception of the mortgages.  The rates were based on the Freddie Mac 30 year 
fixed-rate mortgage rates.  Discounts are amortized using the effective interest method over the lives 
of the mortgages, and the amortization of mortgage discount is recognized as revenue. 

 
Resale store sales are also recognized at a point in time, which is when control is transferred to the 
customer.  The amount recorded as revenue reflects the consideration the Organization receives in 
exchange for its inventory.  

 
Mortgages Receivable - Mortgages receivable consist of non-interest-bearing mortgages, which are 
secured by real estate and payable in monthly installments over the life of the mortgage.  The 
Organization considers homeowners to be delinquent if they are 30 days past due on their mortgage 
payment.  Every effort is made to assist homeowners who have become delinquent in their mortgage 
payments.  However, foreclosure proceedings may be initiated and/or the Organization may accept a 
deed in lieu of foreclosure where homeowner mortgage payments are seriously delinquent.  
Properties acquired through foreclosure or a deed in lieu of foreclosure are generally refurbished and 
sold to other families in need of decent, affordable housing.  Consequently, no allowance for credit 
losses has been established for mortgages receivable at June 30, 2024 or 2023. 

 
In connection with the issuance of the original non-interest-bearing mortgages, in many cases the 
Organization also issues a second mortgage.  These second mortgages represent the difference 
between the original mortgage and the appraised value of the home.  The second mortgage is to 
protect the value of the collateral.  Second mortgages are due at the maturity (regardless of 
homeowner compliance) and thus are recorded and are included in the financial statements.  
 
For mortgages issued prior to 2010, rather than a second mortgage, a provision in the mortgage 
agreement provided that the difference between the amount payable by the homeowner and the 
appraised value of the home would be due to the Organization only if the homeowner does not 
comply with the terms of the mortgage.  The mortgage agreements also state that the amount payable 
by the homeowner is reduced each year the homeowner complies with the terms of the mortgage.  
These amounts are not included in the financial statements as the amounts are only due to the 
Organization if the homeowner does not comply with the terms of the mortgage.  At June 30, 2024, 
the amount payable to the Organization if terms of these mortgages are not complied with totaled 
$53,536. 
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1. Significant Accounting Policies - Continued 
 

Endowment - As required by GAAP, net assets associated with endowment funds are classified and 
reported based on the existence or absence of donor-imposed restrictions.  No net assets without 
donor restrictions were functioning as an endowment as of June 30, 2024 and 2023. 
 
The Organization manages its endowment in accordance with the provisions of the Uniform Prudent 
Management of Institutional Funds Act (UPMIFA).  The Board of Directors interpreted UPMIFA as 
allowing the Organization to appropriate for expenditure or accumulate so much of an endowment 
fund as the Organization determines is prudent for the uses, benefits, purposes, and duration for 
which the endowment fund is established, subject to the intent of the donor as expressed in the gift 
agreement.  Unless otherwise stated in the gift instrument, the assets in an endowment fund shall be 
donor restricted assets until appropriated for expenditure by the Board of Directors. 
 
As a result of this interpretation, the Organization classifies as net assets with donor restrictions: (a) 
the original value of gifts donated to the permanent endowment; (b) the original value of subsequent 
gifts to the permanent endowment; and (c) accumulations to the permanent endowment made in 
accordance with the direction of the applicable donor gift instrument at the time the accumulation is 
added to the fund.  The remaining portion is classified as net assets with donor restrictions until those 
amounts are appropriated for expenditure by the Organization in a manner consistent with the 
standard of prudence prescribed by UPMIFA.   
 
In accordance with UPMIFA, the Organization considers the following factors in making a 
determination to appropriate or accumulate donor-restricted endowment funds: the duration and 
preservation of the fund; the purposes of the Organization and the donor-restricted endowment fund; 
general economic conditions; the possible effect of inflation and deflation; the expected total return 
from income and the appreciation of investments; other resources of the Organization; and the 
investment policies of the Organization. 
 
Currently, the Organization’s endowment fund is held with cash and cash equivalents and will be 
invested when the fund reaches $50,000.  
 
Warranties - The Organization provides a one-year warranty on all of its homes.  The warranty is 
generally for defects in materials and/or workmanship.  Warranty costs are expensed as incurred.  
The Organization has experienced minimal warranty costs and therefore does not believe an accrual 
for such costs is necessary. 
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1. Significant Accounting Policies - Continued 
 

Income Taxes - The Organization is exempt from federal and state income taxation under Section 
501(c)(3) of the Internal Revenue Code and similar state provisions.  In addition, the Organization 
qualifies for the charitable contribution deduction under Section 170(b)(1)(A) and has been classified 
as an organization that is not a private foundation under Section 509(a)(2).   
 
Functional Allocation of Expenses - Costs of providing various program and other activities have 
been summarized on a functional basis in the statements of functional expenses.  The statements of 
functional expenses report certain categories of expenses that are attributable to more than one 
program and supporting service function.  Therefore, these expenses require allocation on a 
reasonable basis that is consistently applied.  The expenses that are allocated include payroll and 
related expenses, office expenses, and occupancy, which are allocated on the basis of estimated time 
and effort. 

 
Subsequent Events - Management has evaluated subsequent events through February 25, 2025, the 
date the financial statements were available for issue. 
 
Adoption of New Accounting Standard - In June 2016, the Financial Accounting Standards Board 
(FASB) issued guidance (FASB ASC 326) which significantly changed how entities will measure 
credit losses for most financial assets and certain other instruments that aren’t measured at fair value 
through net income.  The most significant change in this standard is a shift from the incurred loss 
model to the expected loss model.  Under the standard, disclosures are required to provide users of 
the financial statements with useful information in analyzing an entity’s exposure to credit risk and 
the measurement of credit losses.  Financial assets held by the Organization that are subject to the 
guidance in FASB ASC 326 were mortgages receivable.  
 
The Organization adopted the standard effective July 1, 2023.  The impact of the adoption was not 
considered material to the financial statements and primarily resulted in new/enhanced disclosures 
only. 
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2. Mortgages Receivable - Net 
 

2024 2023

Mortgages receivable 2,895,192$    2,996,798$    
Discount on mortgages receivable (1,126,181)     (1,257,323)     

Mortgages receivable - net of discount 1,769,011$    1,739,475$    

 
 

3. Inventories 
 

2024 2023

Construction in progress 1,445,575$    469,745$       
Raw materials:

Construction 6,000 5,000
Resale store 22,559 17,883

1,474,134$    492,628$       

 
 
As of June 30, 2024, construction in progress included two homes in the construction phase and five 
homes in the predevelopment phase. 
 
 

4. Land Leased to Homeowners 
 

To promote current and future affordability to homeowners, the Organization retained title to certain 
land as opposed to selling homes including the land.  In lieu of selling the land, the Organization 
entered into a long-term land lease arrangement with the homeowners at a nominal annual rental 
amount.  All lease agreements are for a term of 99 years.  Concurrent with the recognition of the 
sale, the cost of the land was transferred from construction in progress to land leased to homeowners.  
At June 30, 2024 and 2023, land leased to homeowners totaled $118,000. 
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5. Property and Equipment - Net 
 

2024 2023

Land 191,740$       191,740$       
Building 941,307         941,307         
Equipment and computer software 54,873 55,378
Vehicles 23,113 23,113

1,211,033      1,211,538      

Less accumulated depreciation (203,973)        (179,071)        

Property and equipment - net 1,007,060$    1,032,467$    

 
 

6. Employee Retention Credits 
 
The Employee Retention Credit (ERC), established as part of the Coronavirus Aid, Relief, and 
Economic Security Act (CARES Act), provides fully refundable tax credits against the employer 
share of federal payroll taxes for employers who meet certain criteria.    
 
The Organization elected to account for ERC tax credits received as a government grant using 
accounting guidance provided by Accounting Standards Codification 958-605: Not-for-Profit 
Entities - Revenue Recognition.  The Organization determined it qualified for the ERC during the 
year ended June 30, 2023.  Employer retention credits totaling $63 484 were applied for and 
recognized as revenue during the year ended June 30, 2023.  As of June 30, 2024, this amount was 
not yet collected, and was recorded as a receivable on the accompanying statement of financial 
position.  All but $19,878 was collected after the fiscal year-end.
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7. Notes Payable 
 

2024 2023
Note payable to First Federal Savings & Loan 

Association of McMinnville, payable in monthly
installments of $1,000, including interest at
4 percent per annum.  The interest rate will be
redetermined in June 2026, based on the five-year
rate as set by Federal Home Loan Bank of 
Des Moines, plus an applicable margin.  The note  
is secured by property with a carrying value of 
$1,003,798 and is due June 2031. 174,404$       179,013$       

Note payable to private party, payable in monthly
installments of $671, including interest at 5 percent
per annum. The note is secured by construction
in progress and is due January 2027. 124,090         -                 

Note payable to private party, payable in monthly
installments of $4,435, including interest at 5 percent
per annum. The note is secured by construction
in progress and is due September 2027. 156,321         -                 

Note payable to Oregon Housing and Community
Services (OHCS), bearing interest at 1 percent per 
annum, and secured by construction in progress. 
The principal balance, and all unpaid accrued 
interest, is due December 2031. 121,500         -                 

Note payable to OHCS, bearing interest at zero 
percent, secured by construction in progress, and  
due December 2045.  The balance can be forgiven, 
provided certain homes are sold to qualifying 
families and other requirements specified in the loan 
agreements have been met. 293,669         -                 

Note payable to Habitat for Humanity of Oregon, 
payable in monthly installments of $280, without
interest.  The note is secured by construction in 
progress and is due May 2029. 16,520           -                 

886,504$       179,013$       
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7. Notes Payable - Continued 
 
Total future principal payments required under the note payable agreement are as follows as of  
June 30, 2024: 

 

Amount

56,837$       
59,519         

180,459       
18,845         

9,098           
561,746       

886,504$     

2029
Thereafter

2028

Years Ending
June 30,

2025
2026
2027

 
 
8. Net Assets with Donor Restrictions 
 

Net assets with donor restrictions are available for the following purposes at June 30: 
 

2024 2023

Construction costs 43,200$       9,000$         
Endowment fund 25,000         -               

68,200$       9,000$         

 
 

During the years ended June 30, 2024 and 2023, net assets of $9,000 and $4,967, respectively, were 
released from donor restrictions by incurring expenses satisfying the restricted purpose or by the 
occurrence of other events specified by donors.  
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9. Endowment Fund 
 
The Organization’s endowment fund is currently held with cash and cash equivalents.  Changes in 
endowment net assets for the year ended June 30, 2024, were as follows: 
 

Endowment net assets, July 1, 2023 -$             

Contribution restricted for endowment 25,000         

Endowment net assts, June 30, 2024 25,000$       

 
 
10. Liquidity and Availability of Financial Assets 
 

The Organization’s financial assets available for general expenditure, that is without donor or other 
restrictions limiting their use, within one year of the statement of financial position date consist of 
the following: 

 
2024 2023

Cash and cash equivalents 346,636$       233,256$       
Other receivable 789                -                 
Grants receivable -                 91,199           
Employee retention credits receivable 63,484           63,484           
Current portion of mortgages receivable 98,460           98,460           

Total financial assets available within one year 509,369         486,399         

Less net assets restricted by donors for
specific purposes (43,200)          (9,000)            

466,169$       477,399$       

 
 
The Organization maintains a policy of structuring its financial assets to be available as its general 
expenditures, liabilities, and other obligations become due. 
 
To help manage unanticipated liquidity needs, the Organization has a line of credit through US Bank 
for borrowings up to $125,000 and a line of credit with First Federal Savings & Loan Association for 
borrowings up to $200,000 (Note 11).    
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11. Line of Credit 
 

The Organization has a $125,000 unsecured line of credit available with US Bank.  Interest on the 
line of credit is at the bank’s prime rate (8.5 percent at June 30, 2024).  At June 30, 2024 and 2023, 
there were no outstanding borrowings. 

 
The Organization has a $200,000 line of credit available with First Federal Savings & Loan 
Association, secured by real estate.  Interest on the line of credit is at the bank’s prime rate plus 1.25 
percent (9.75 percent at June 30, 2024).  At June 30, 2024 and 2023, there were no outstanding 
borrowings. 

 
 
12. Transactions with Habitat International 
 

The Organization annually remits a portion of its unrestricted contributions (excluding in-kind 
contributions and grants) to Habitat International.  These funds are used to construct homes in 
economically depressed areas around the world.  For the years ended June 30, 2024 and 2023, the 
total amount remitted was $11,072 and $3,334, respectively. 

 
 
 


